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Salary Distribution Setup

Designated individuals have the ability to setup salary distributions for
Exempt employees.
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Employee Self Service

2. Select the Salary Administration tile.

Find an Existing Value

lents i Time & Labor Adjustrr

Search Criteria

Group ID begins with ~ | F] Summer Salary
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3. The Salary Distribution search screen is displayed
o Enter the department to adjust or
o Select Search

4. Select the Department

Salary Distribution

Enter any information you have and click Search. Leave fields bl:

Find an Existing Value

Search Criteria

Group 1D begins with |
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Group ID

801000-EXEMPT

801000-FACULTY

812502-EXEMPT
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5. A list of individuals will be displayed

6. Scroll to the Individual to update
Salary Distribution Summary

Group ID: 123456-Faculty
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7. Click the Edit Button






