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travel arrangements amadein accordancwith established University policies pratedures.

Additional costsicurred forthe purposef accumulating frequent flyeeditsfor personal awardse
not reimbursable. Travahdeventarrangers are npermittedo acceptewardoints, fre¢oomstays,
or otherexcessivgratuitiesvhen thdravelor eventis beingpaidbynot whthat 0 Tc 0 Tw 2.083 0|Td (




Insurance CovéoagentaCars

Exceptwhenrentinga vehicle outsida the UnitedStatedjability/physicatlamage insurance offered
throughtherental companghouldbedeclined Thevehicleshouldberented irthe namef, “Case
WesterrReservéniversity, byYour Name).” Insuran@®verage igrovided through thEniversity's
vehiclensurancolicy.An insurance caiddicatingnsurance coverafy@ rental cars svailable
online throughhe Casé@ravel web sit®utsideof the UnitedStates, individuakould purchase
insuranceoveragérom the rentalcompany.

Any incidentor accident involvingern










For a spouser other




iCharges incurred asesultof changes itravel itinerarynade for the purposespersonal
convenience;

iHotel health club/spaharges; and

1Personal clothingr luggageurchases

iGlobal Entry and TSRreq fees

17.Travel Advances

The intended purposé atravel advanas fortravelmeals andhcidentalsnly.




18.Documentation andSubstantiation Requirements

The University currently hasaccountable




19.ExpenseReporting

Reimbursememequests muske submittedo the TravelAccounting Officeassoon as possibédter
completiorof thetrip, preferablyvithin45days.
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