
Monthly Finance Checklist
Quick Reference for Reconciliation Items
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your financial statements you can close the Pre-Encumbrance by emailing poclose@case.edu.
Pre-encumbrances do not affect your speedtype’s balance, but are a potential sign of expenses to come.

❏ Encumbrances
An encumbrance is an amount set aside for a purchase by submitting a PO requisition and then having a PO
issued by Purchasing. Usually these disappear or reduce as payments are made against the PO. If you have
confirmed that these expenses have hit your financial statements or all invoices have been paid and the
leftover amount will not be needed, you can close the encumbrance by emailing poclose@case.edu
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