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Graduate Assistant. Marketing

About the Office of Student Activities & Leadership
¥R Office of Student Activities & Leadership (SA&L) engages with the undergraduate
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Responsibilities
Social media/Marketing
e In conjunction with the SA&L professional staff, design marketing materials for SA&L events
and programs including, but not limited to;
o Cross-departmental initiatives
o Flyers, social media images, Snapchat filters, logos
o Newsletters
o Merchandise (buttons, stickers, notebooks, etc.)
o Spartie Mascot Program
Photograph events and programs for use in SA&L marketing as needed.
Oversee the social media platforms utilized by SA&L.
Work closely with the undergraduate intern for social media in developing and maintaining
social media campaigns for the office.

Bfle Assistant mpeelie d
e Welcome walk-in guests, answer phone calls, assist with questions and connect patrons to
professional staff as needed

e Serve as a resource to student organizations’ use of SA&L services
e Operate office equipment (phones, copier, poster printer, and balloon equipment)
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