
Rate and Volume: Practice the pacing of your
presentation and know the appropriate volume for
the presentation location.

Filler Words: Avoid using filler words (um, like, uh).

Monotone speech: Avoid sounding monotone by
using inflection and varying your intonation.

Pauses: Pause naturally where punctuation would
be located.
 

Comfortable Distance: Stand close enough to
establish rapport, but with comfortable radius with
your audience.

Eye Contact:  Speak to the entire audience, not just
two people.

Appear Confident: Stand up straight.

Facial Expressions: Be personable without 
becoming distracting.

Movement: Do not lean on objects. Avoid swaying
back and forth.
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