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Example 2
Component Section Class Type Associated Class
LEC 100 Enroll 100 (itself)
LEC 200 Enroll 200 (itself)
LAB 110 Non-Enroll 100 (LEC 100)

LAB 111
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Schedule Class

1. Login to SIS with your CWRU ID and associated passphrase. From the Staff Home page, select the
SOC WorkCenter tile, and then choose Maintain Schedule of Classes.

Alternatively, use the menu and navigate to Curriculum Management > Schedule of Classes > Maintain
Schedule of Classes.

The Maintain Schedule of Classes search screen appears.

2. Look up Academic Institution and select CASE1.
3. Click Look up Term and select the appropriate term from the list.

4. Click Search. All courses owned by your department and scheduled during the chosen term appear in
the search results.

5. Select the appropriate class.

The Basic Data tab appears. The total number of class sections that exist on the record is displayed on
the Class Sections box header. E.g., 1 of 3.

6. Click the Show next row button to move between sections one by one or the View All link to see all
sections on the page at one timeto
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