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Combine Sections 

Introduction 
A combined section is a group of classes that are taught in the same location at the same time by the same 
instructor. 

Once sections are combined each class will be marked as “Cross-Listed” in Class Search. When 
classrooms are scheduled, the combined sections will be recognized and scheduled in the same room at 
the same time. 

Identify Sections to Combine 
1. Run the SOC Error Report. Follow the instructions in the SOC Error Report guide. 

2. Run the SOC Cross-Listed Classes Report. Follow the instructions in the SOC Cross-Listed Classes 
Report guide. 

3. Identify sections that have not been cross-listed but will be taught in the same location at the same time 
by the same instructor. 

Create/Update Sections 
Create or update each class with like section numbers (e.g., two 100 sections or two 101 sections). For 
instruction on creating class sections, see Add a New Course to the Schedule or Add a Section to an 
Existing Class. 

Combine Sections 
1. Login to SIS with your CWRU ID and associated passphrase. From the Staff Home page, select the 

SOC WorkCenter tile, and then choose Combined � . 
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4. Click the Session dropdown list and select the session in in
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