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1. Print your class schedule 
2. Distribute to 
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Sections that either rolled forward from a prior term or were added and are not going to be offered should be 
deleted or cancelled. 

If the class section has not been made available to students in Class Search yet, then you should delete it. 
Once a section has been made available in Class Search but is no longer going to be offered, it should be 
cancelled. 

Identify Cross-listed Classes and Create Combined Sections 

A combined section is two or more classes that meet at the same time in the same place but are offered 
under multiple subjects or are offered under different academic levels, such as ASTR 323/423. 

Run SOC Error Reports and Make Corrections 

Once you’re finished making changes, you’ll run the SOC error reports and make corrections. 

Before your classes are 
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More Resources 
All other training videos and guides can be found on SIS Resources in the Schedule of Classes section. 

We’ve also created a checklist to make the process easier to move through. You can print it and keep it 
handy when you’re working through updating your class schedule for a new term. 

Download the SOC Process Checklist 
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