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How to buy ² Software and Software Subscriptions 

 
Purpose: 
This document sets forth the processes of how to buy software/software subscriptions. Moving forward, all 

software/software subscriptions will be submitted to procurement via a requisition. A PO must always be created 

for payment to be facilitated, even if the supplier does not require a PO. Note: A PCard is not an authorized 

payment form for software. This process is consistent for software purchases at other research forward universities. 

Advantages: 

• Allows UTech the ability to vet for security purposes including single sign on. 

• Allows UTech the ability to verify the digital accessibility of the software. Accessibility ensures that all 

people—regardless of ability—can interact with the information or services you are procuring. Visit 

case.edu/accessibility regarding these requirements. 

http://case.edu/accessibility
https://cwru.teamdynamix.com/TDClient/126/Portal/Requests/ServiceOfferingDet?ID=2452


/accessibility/what-accessibility
mailto:invoices-pds@case.edu
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