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EMPLOYEE TERMINATION CHECKLIST
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Terminating staff and faculty must return all CWRU_property an d equlpment to the 1ssumg department on or
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and.return.to

last dav.of emnlovment..
[ ] Email Access Services at access@case.edu to verify deactivation of ID card (i.e., building and office access).
[ ] Submita FEAI] ok ce o J .mmﬁqo have the employee S telephone number put in the name of the
department at _

,toensuret

1 /IDVW 3H30P®3



B CUSSAENESER S IR R S T
—
-~ - D E e

NAME EMPL ID. #

It is the =~rmomnikilitr afitln cvnalosnn #o ot s s fenec i jssued 1D, parking permit/hang tag_or.
keys. All items should be returned to Access Servicesy!zamggdizCrawford Hall, Ground Floor.

-issued ID card...

-igsuad nagling permit/hangtag.
gt e el 1 paotheir last day.
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https://case.edu/access-services/
mailto:HRRecords@case.edu
mailto:HRRecords@case.edu
https://cwru.az1.qualtrics.com/jfe/form/SV_bl2ilnRgkHvN1I1
mailto:AskHR@case.edu
https://case.edu/utech/help/knowledge-base/google-workspace-education/alumni-google-workspace-faq
https://identity-services.case.edu/email/routing/
https://case.edu/hr/worklife/leaving-cwru
https://case.edu/hr/hr-policies/staff-hr-policies/employment/termination-employment
https://case.edu/hr/hr-policies/staff-hr-policies/employment/termination-employment
https://case.edu/hr/hr-policies/staff-hr-policies/employment/termination-employment/termination-employment-procedure

