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2. Preliminary Proposal: 
The faculty sponsor should submit a preliminary proposal describing the plans for the curricular initiative 
via email to the Assoc. Dean.  This should be copied to the Assistant Dean of Educational Initiatives in 
the case of a master’s program or certificate program.  This proposal should include, at a minimum, the 
following elements.  The following order and format is suggested as well to expedite the review process, 
although some may not be relevant and could be left out.  The faculty sponsor should work closely with 
the Assoc. Dean or Assistant Dean of Educational Initiatives to address any concerns and to ensure 
sufficient information.  It may or may not also be useful to contact the CWRU Dean of Graduate Studies 
and/or Deans from other schools for input at this time as well. 
 
I. Introduction  
a. Proposed title  and  degr e e desi g nation,  if  applicable.  Rationale  for  desi g nation.  
b. Proposed  eff ective  seme ste r  and  year.  
c.  Departme nt(s) involved.  
d . Brief  descripti o n of  its  disciplinary  pur po s e  and  si gni f icance.  
 
II. Proposed curriculum  
a.  Descripti o n  of  the  prop o s ed curriculum with total number of credit hour s .  If a master’s prog ram, 

please indicate if this is plan A or plan B.  
b.  Details on how the curriculum was develo ped, including specific learning objectives and how they 

wer e deve lo ped.   It is hig hl y encouraged  to  include skill s as well as specific kno wledg e gained, such 
as specific lab technique s, prof e s s i o nal skill s, etc.   

c. Descripti o n of  requi r e me n ts  and el ectives , which should closely match the learning objectives stated .   
i.  Clearly state how many ho ur s of course wo r k are req ui r ed, as well as othe r  

requi r e me n ts (e.g. inte r n s hi ps, thesi s or disse r tation credits) .  It is some ti me s helpf u l to have 
an “example curriculum” of how a student may choo se to take classes to fulf i l l requi r e me n ts.  

ii.  
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a. Are there similar programs in the region or state addressing this need and 
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iii. For clinical resources, contact the appropriate Department Chair 
iv. If 

https://www.case.edu/registrar/media/caseedu/registrar/documents/forms/Program-Action-Form.doc
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�x After FSCGS review and approval, the proposal will be scheduled to be reviewed by the 
University Faculty Senate for a vote.  You will be expected to be present at that meeting as well.  
Meetings are once a month and only occur in the academic year: 

o http://case.edu/president/facsen/meetings/index.html 
�x You may be asked to make revisions and/or gather additional support letters or information 

prior to approval. 
 

5.  Ohio Board of Regents (BOR) Approval  
�x The Office of Graduate Studies handles the approval through the Ohio BOR
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Appendix A:  Academic Approval Matrix 
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Approval Matrix                
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Degrees (new) X X X X  U G/P X X X X  X  

 
Degrees (name 
change) X X X X  U G/P X X X X   X 

 
Degrees (change in 
delivery mode) X X X X I U G/P X X X X  X  
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(new) X X X X  U G/P X X X X  X X 
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Version February 17, 2021 
 

Appendix B:  Process Summary 

New graduate program:  

1. Discuss with Department Chair 
2. Discuss with Department Faculty and Department Curriculum Committee 
3. Discuss proposal with Associate Dean of Graduate Studies and Assistant Dean of Educational Initiatives 
4. Determine appropriate approval pathway 
5. Draft Proposal  
6. Submit Proposal to appropriate committees within the SOM 
7. Present materials to appropriate committees within the SOM and Senate 
8. Present materials to Ohio Board of Regents (if applicable) 


