
https://research.case.edu/files/University_Policy_On_Custody_Of_Research_Data.pdf


Departing Faculty Members Name: 

Department: 

Date of Departure: 

Appendix G- Transfer of Data, Records and Samples 
CWRU Faculty Departure Checklist 
(Confidential and Proprietary)  
Effective Date: 5/ 1/ 15   

■ Source of payment for all copying/record replication 
● FOLLOWING COMPLETION AND REVIEW OF INVENTORY: A Material Transfer Agreement and a 

Data Use Agreement needs to be negotiated between CWRU and your new institution for any 
samples and/or data respectively 

○ Obtain the name and contact information of a contact in your new institution’s 
intellectual property or technology transfer office. 

○ Contact the School of Medicine Office of Research Administration to initiate this process. 
■ SOM:ORA will initiate and facilitate creation of appropriate MTAs and DUAs, 

utilizing templates where applicable, however active participation on the part of 
the departing PI and department will be required. Department is encouraged to 
frequently inquire on the s
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