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CONTACT INFORMATION 
 

Department of Population & Quantitative Health Sciences 
School of Medicine, Wood Building, Room WG-57  
Case Western Reserve University 
10900 Euclid Avenue Cleveland, Ohio 44106-4945 
http://epbiwww.case.edu 
 
Jonathan Haines, PhD 
Chair, Mary W. Sheldon Professor of Genomic Sciences 
Email: jlh213@case.edu 
Phone: (216) 368-2478 
 
Mendel Singer, PhD, MPH 
Vice Chair for Education, Department of Population & Quantitative Health Sciences  
Email: mendel@case.edu 
Phone: (216) 368-1951 
 
Johnie Rose, MD, PhD  
Director of PhD in Clinical Translational Science 
Email: jxr109@case.edu 
Phone: (216) 368-6860 
 
James Spilsbury, PhD, MPH 
Associate Director, Clinical and Translational Science PhD Program 
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Additional University Offices  
 
Access Services (IDs & Parking)  
Crawford Hall, Room 18  
(216) 368-2273  
www.case.edu/finadmin/security/access/access.htm 
 
Career Center  
Sears Building, Room 206  
(216) 368-4446  
studentaffairs.case.edu/careers 
 
Financi al Aid  
Yost Hall, Room 417A  
(216) 368-4530  
https://case.edu/financialaid 
 
Free Compu ter  Support & Service  
11424 Bellflower Rdl  
(216) 368-4357  
help.case.e  
 
Regist rar 
Yost Hall, Room 110  
(216) 368-4310  
www.case.edu/registrar 
 
Center for International Affa irs 
T o m l i n s o n  H a l l ,  1st Floor, Room 143 
(216) 368.2517 
case.edu/international 
 
Student Affairs  
Adelbert Hall, Room 110  
(216) 368-2020  
studentaffairs.case.edu 
 
Un iversity Health  Service (Student Medical Center) 
2145 Adelbert Rd.  
(216) 368-2450  
www.case.edu/studentlife/healthcounseling 
 
Un iversity Co unseling Services  
Sears Building, Room 201  
(216) 368-5872  
www.case.edu/studentlife/healthcounseling/counseling-services 
 
Pol ice & Security Services 
 
Emergency - 911 
U rgent Matters; Safe Ride; Esco rt Service: (216) 368-3333 
Safe Ride Program (7pm-3am) Securi ty Esco rt Service (24 Hours)  
Securi ty (Information) - (216) 368-4630 https://case.edu/publicsafety/divisions/campus-security 
 
Un iversity C ircle Pol ice 
2100 Euclid Avenue 
(216) 791-1234 
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A Message from the Department Chair  
 
Welcome to the Department of Population and Quantitative Health 
Sciences. We are a large research-intense department that 
investigates a wide range of research questions from community-
based public health disparities surrounding tobacco use to the 
genetic underpinnings of human disease and the environmental, 
behavioral, and social variables that contribute to these diseases. 
We are unusual in that we use and integrate a wide range of 
disciplines. 
 
We are integrated within one of the nation’s top-ranked schools of 
medicine, putting us at the center of dramatic change in how clinical 
and research teams are trained. Case Western Reserve University 
School of Medicine has embraced new models that put medical, nursing, physician assistant, and dental 
students in the same classroom. Those teams also include quantitative and qualitative data scientists, 
reflecting the growing demand for professionals trained across disciplines including epidemiology, 
biostatistics, informatics, genetics, Population Health, Public Health, and Health Services Research.  Our 
goal is to ask important questions and seek answers that help shape best practices within health systems 
and their surrounding communities. 
 
Our research spans everything from cells to society.  We investigate variations in genetic pathways that 
influence disease, as well as the layout of grocery aisles that define access to quality food. We consider 
proteomics as it relates to disease phenotype, as well as the geographic distribution of chronic conditions. 



http://bulletin.case.edu/
http://bulletin.case.edu/
http://bulletin.case.edu/
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Figure 1a: Clinical Translational Process from Bench to Practice 
 

From Mitchell et al. A thematic analysis of theoretical models for translational science in nursing: Mapping the field. 
Nurs Outlook. 2010;58:287-300 

 
 

Figure 1b: Clinical Translational Science Continuum 
 
 

From Westfall et al. Practice-based research: Blue highways” on the NIH roadmap. JAMA. 2007;297:403-406 

 
Clinical translational science doctoral programs 
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Study Design & 
Measurement 

• Based on assessment of strengths and weaknesses of possible designs, develop all aspects 
of an appropriate study design to address a testable clinical and translational research 
question 

• Determine resources needed to implement the selected study design 
• Evaluate validity and reliability of all study measures 
• Identify and minimize threats to study validity 
• Implement appropriate quality assurance and control systems for a selected study design 

 
 
 

Study 
Implementation 

• Utilize design strategies that optimize feasibility, efficiency and ability to derive unbiased 
inferences from clinical and translational study designs 

• Assess threats to internal validity in any planned or completed clinical and translational 
study 

• Conduct studies that integrate elements of translational research into the protocol that 
could provide the basis for future research, such as collection of biological specimens, 
nested studies, and the development of community-based interventions 

• Secure resources needed to implement the selected study design 

 
Funding 

• Demonstrate knowledge of funding agencies and the peer review system 
• Develop effective applications for funding from appropriate governmental and/or 

nongovernmental sources 

Statistical 
Approaches 

• Determine and justify the appropriate statistical technique(s) for a specific research 
question and concomitant study design 

• Build effective statistical expertise into research teams 
• Develop and use appropriate early stopping rules in clinical trials 

 
Health 

Informatics 

• Identify modern information systems for collecting, organizing, managing, and accessing 
clinical data 

• Utilize best practices in informatics for the organization and management of 
biomedical/health information 

• Build effective bioinformatics expertise into clinical/translational  



13 | Page  

 
 

Team Science 

• Create the optimum interdisciplinary/multidisciplinary team for a given research problem 
• Use group decision-making and conflict resolution techniques in team management 
• Foster multiple points of view and clarify language differences
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TABLE 2 
PHD IN CLINCIAL TRANSLATIONAL SCIENCE STANDARD CURRICULUM 

The curriculum consists of a minimum of 54 credit hours: 36 credit hours of courses (of which at least 24 hours are graded) 
and 18 credit hours of dissertation research. * 

REQUIRED COURSES 
Course #  Course title  Units  Grading  

CRSP 440 Translational & Patient-Oriented Research Theory 3 Graded 
CRSP 550 Meta-analysis & Evidence Synthesis 2-3 Graded 
CRSP 401** Introduction to Clinical Research 3 Graded 
PQHS 490 Epidemiology: Introduction to Theory and Methods 3 Graded 
CRSP 431 Statistical Methods I 3 Graded 
CRSP 432 Statistical Methods II 3 Graded 
CRSP 603 Research Ethics & Regulation 2 Graded 
   TOTAL GRADED 19-20  
CRSP 450 Seminar in Multidisciplinary Clinical & Translational Research 0 P/F 
CRSP 501 Team Science 1 P/F 
CRSP 412 
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Waiving Course Requirements  
 
If a student has already completed (with a grade of B or higher) comparable coursework 
applied toward a prior graduate degree, specific course requirements for the PhD may be 
waived.  In such cases, the student may be asked to provide relevant syllabi for review by 
program leadership.  The course should have been taken within five (5) years prior to 
matriculation at CWRU, and a grade of B or higher must have been received. If a required 
course or required elective is to be waived, the instructor for that course must provide 
approval based on review of the syllabus from the previously completed course.  Students 
without advanced standing may substitute additional electives for these waived courses; 
the total course credit hour requirement will remain 36 (with a minimum of 24 graded).  For 
students with advanced standing, the 36 credit hour graduation requirement will be 
decreased by the number of waived credit hours (not to exceed a total of 18 waived 
hours).  However, the student’s dissertation committee may require additional coursework 
above this new minimum if needed to obtain necessary skills for dissertation 
work.  Please note that the School of Graduate Studies requires a minimum of 18 credit 
hours of coursework (12 of which must be graded) for advanced standing 
students, plus the 18 credit hours   
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Required Curriculum (22 credits hours)  

The required curriculum is designed to provide PhD students with a strong foundation in 
clinical translational theory and practice, research methods, statistical science, and 
professional development and conduct. 

 
The required curriculum comprises 22 credits hours in the following courses:  

CRSP 401: Introduction to Clinical Research (3 credits hours) (Summer) 

PQHS 490: Epidemiology: Introduction to Theory and Methods (3 credit hours) (Fall) 

CRSP 412: Communication in Clinical Research I – Grant Writing (1 credit hour) (Spring) 

CRSP 413: Communication in Clinical Research II – Oral Presentation, Posters, and the 

Mass Media (1 credit hour) (Fall) 

CRSP 431: Statistical Methods I (3 credits hours) (Fall) 
CRSP 432: Statistical Methods II (3 credits hours) (Spring) 

CRSP 603: Research Ethics and Regulation (2 credits hours) (Fall) 

CRSP 501: Team Science (1 credit hour) (Fall) 

CRSP 550: Meta-Analysis and Evidence Synthesis (2 credit hours minimum) (Spring) 

CRSP 440: Translational and Patient-Oriented Research Theory (3 credit hours) (Fall) 

CRSP 450: Seminar in Multidisciplinary 
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Research Rotations:  

During the required coursework phase, students may participate in research rotations with 
the labs or research groups of Principal Investigators at CWRU or its affiliate institutions.  
These rotations may entail any of a number of research-related activities including 
assisting with an ongoing study, analyzing data, conducting a literature review, or assisting 
with the preparation of a scientific manuscript.  

�x Full-time students are expected to complete three research rotations in the first year of 
the program.  Doing so can serve as an important avenue for solidifying a relationship 
with a longer-term research mentor.  It is expected that research rotations will last for 
approximately 9 weeks and involve at least  20 hours of project involvement per 
week.  

 

Claiming CRSP 601 (Research Practicum) credit for research rotations:  
 
In certain scenarios, a student working with a faculty member on a circumscribed research 
project may register for 1 or more hours of CRSP 601 in consultation with program leadership.  
These projects should be unpaid and providing valuable research experience to the student. 
 

�x MSTP-CTSTP students may claim CRSP 601 credit for completing research rotations 
(including rotations in the first year of the PhD program) according to Table 5.  

 
�x Full-time, non-MSTP-CTSTP students may claim CRSP 601 credit for completing optional 

research rotations in the second year and beyond.  It is expected that these rotations will 
be distinct from the student’s dissertation research. 

 
�x Part-time students working on research rotations which are distinct from their dissertation 

research may claim CRSP 601 credit. 
 
 

Program  leadership must approve all faculty who host students on research rotations 
prior to student  placement.  

 
 
Required  Electives (3  credits)  

The PhD coursework requirement also consists a minimum of 3 credit hours of required 
electives, a set of courses that consist of a range of specific research approaches and 
methods.  Selection of the specific required elective(s) to be taken will depend on a 
student’s individual needs, with guidance from the student’s academic advisor(s). 

The Required 
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SYBB 421: Clinical Informatics (3 credit hours) (Fall) 

PQHS 416: Introduction to Computing in Biomedical Health Informatics (3 credit hours) (Fall)  

PQHS 426 Introduction to GIS for Health and Social Sciences 

PQHS 450: Clinical Trials and Intervention Studies (3 credit hours) (Spring) 

 
Electives  

The number of elective course hours taken may vary based on advanced standing status or 
other factors.  Electives are selected based on students’ needs and advisor’s approval. Any 
CWRU credit-bearing graduate level course may qualify. The course(s) could be “field 
specific” or include other course(s) not taken to satisfy the required elective requirement, as 
well as CRSP 410, Independent Study. 
 
Examples of Program of Study 

Each student’s program of study is uniquely their own and should be designed around 
their previous experience/education, research and career goals. The following are 
examples of programs of study (Tables 3 and 4). These are for illustrative purposes only. 

 
• For those with an advanced clinical degree (e.g. MD, RN, DDS, MBBS, etc.), see Table 3  

• For those in the MSTP-CTSTP program, see Table 4 



http://bulletin.case.edu/schoolofgraduatestudies/academicrequirements/
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 CRSP 413* Communication in Clinical Research, Part II 1 P/F 
  Total 7  

Year 4 Spring CRSP 701 PhD Dissertation 6 S/U 
 CRSP 450* Seminar in Multidisciplinary Clinical & Translational 

Research 0  
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should not stop at graduation! 
 
For doctoral students completing an IDP who entered in 2021 or earlier: 
The CWRU SOM recommended format is available on the CWRU SOM Graduate 
Education Office (GEO) IDP Portal (https://med-ed.case.edu/IDP). The final submission 
process requires that both the mentee and mentor have viewed the document and have 
met to discuss its contents. Departments and programs may develop their own IDP 
formats, however, all IDPs must be submitted through the IDP Portal and they must 
include a career planning component. 
 
For doctoral students completing an IDP who entered in 2022 or later: 
The format for IDPs has advanced at the SOM to the Mastery Learning Record (MLR) in 
the Mastery Transcript Consortium (MTC) platform. The MLR will provide an overview of 
progress and achievements that are not accurately captured in a transcript or CV/resume, 
and will help guide students through the creation of an IDP. The MLR will demonstrate 
professional growth highlighted by the evolution of their evidence. Once students begin to 
pursue prospective employment opportunities, the MLR will provide an in-depth record of 
experiences and skills that will aid in the creation of a CV/resume. The competencies 
outlined in the MLR are derived from the CWRU School of Medicine Graduate Education 
Office. 
 
Comprehensive Examination  

Per CWRU School of Graduate Studies requirements, after completion of required 
coursework, students must pass a comprehensive (qualifying) examination, which will 
assess a student’s ability to conduct clinical translational research as defined by the 
curriculum’s core competencies 
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conceptualization, methodological approach/design, analytic plan, interpretation of results, 
and discussion of implications; and they will field questions from the committee. More 
details will be provided upon completion of the written comprehensive exam. 

 
There are 3 possible outcomes to the examination: (1) pass (without revisions); (2) 
conditional pass (revisions needed); and (3) fail. A “Pass” is given when all questions are 
answered satisfactorily. The “conditional pass” outcome occurs in a situation where the 
examination committee feels that the student’s responses were acceptable except for a 
deficiency in a small number of specific questions or domains. In this case, the Program 
Director and student will develop a remediation plan addressing the specific deficiencies.  The 
student will then prepare a written response to question(s) generated by the committee 
addressing the deficiency. If the committee deems these responses satisfactory, the 
student will have passed the examination. A student who fails the candidacy examination 
outright will be permitted to retake the examination following completion of additional 
coursework and/or other remedial steps as determined by the examination committee and 
the student’s advisor. 

 
The examination committee will evaluate the student's completed exam and will inform the 
student of the course of action verbally and in writing. The examination committee 
chairperson will inform the PhD Program Director in writing of the selected course of 
action. Students may retake the examination the following semester, and must retake the 
examination within one calendar year. A student who fails the comprehensive examination 
twice may not undertake further study for credit toward the PhD. With the approval of both 
the Program Director and the School of Graduate Studies, such a student may apply 
course credit hours toward completion of the Master's degree in Clinical Research.  

 
Formation of Dissertation Committee 
 
Per School of Graduate Studies’ regulations, each student will form a dissertation 
committee, consisting of a minimum of four faculty members of the university.  At least 
one member must hold a primary appointment that is outside of the Department of 
Population and Quantitative Health Sciences.  All committee members must: (1) hold the 
rank of Assistant Professor or above; (2) be tenured, on the tenure-track, or be a full-time 
faculty member whose primary duties include research and who is authorized to serve on 
a PhD dissertation committee by the school or college through which they are 
affiliated with the university; and (3) have relevant content or methodologic expertise.  
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Expertise is determined by the faculty member's authorship of research publications in 
refereed journals and recognition by peers as an expert in the student's research area.  
The student’s primary research mentor will serve on the committee.  The student and 
primary mentor will select a committee chairperson who will ensure that all procedures 
of the program are followed and that meetings and all interactions between the 
student and the committee members proceed in a productive and professional 
manner. The student’s primary mentor cannot serve as the chairperson. The Office of 
Graduate Studies will need to approve the naming of any faculty member as 
chairperson whose primary appointment is outside of the Department of Population 
and Quantitative Health Sciences. The student will identify and select at least two 
additional individuals to serve as committee members. Program leadership must 
approve the makeup of the committee prior to submission of committee members’ 
names to the Office of Graduate Studies for final approval.
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dissertation committee.  Timelines for addressing deficiencies in the case of a failure 
will be decided by the committee and approved by the Program Director. 
The committee will then submit to the Graduate Program Director its pass/fail 
recommendation and a copy of the written (possibly revised) proposal. 

 
Once the proposal is approved, the student may commence mentored research on their 
dissertation. This will 

https://case.edu/gradstudies/sites/case.edu.gradstudies/files/2018-04/AdvanceCandidacy-08092017.pdf
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students have a five-year time limit to complete their degree after registering for dissertation 
credit hours. 

 
Dissertation Research  

 
After successful defense of the proposal, doctoral degree candidates will conduct their 
dissertation research with guidance from their dissertation committee. Based on this 
research, they will prepare a dissertation that will: (1) demonstrate a thorough 
description and critical understanding of the literature in the student’s topic area; (2) 
clearly describe an original thesis, methods used, results and implications in terms of 
the thesis/study questions; (3) identify and describe further research or future directions; 
(4) describe theoretical and clinical translational significance. 

Dissertations in the program will be hypothesis driven. The research hypothesis (or 
hypotheses) will be formulated by the student, based on comprehensive synthesis of the 
scientific literature, in consultation with committee members for plausibility and feasibility. 
Theses will be translational (or have translational implications), clinical and/or population-
oriented and will emphasize the process of team science. The student will be responsible 
for collecting (if necessary) and analyzing the data to test the hypothesis, developing 
manuscripts, and will be the lead author for any publication coming out of the thesis 
research. 

In most cases, dissertation research will require institutional review board (IRB) approval. As 
needed, PhD students will be certified(IRB)
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ability to conduct independent research at an advanced level. The dissertation must 
represent a significant original contribution to existing knowledge or theory in the area 
of concentration, and, per 
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• Ensure each member of the dissertation committee receives a copy of their 
final dissertation at least 10 days before the defense 

• Ensure all appropriate dissertation approval forms (“PhD Graduation Packet”) from 
the School of Graduate Studies are complete and on hand at the defense 

• Ensure the written dissertation conforms to the regulations of the Office of 
Graduate Studies. 

• Ensure an unbound copy of the dissertation is submitted to the program center 
 
 

Dissertation Requirement 
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The OhioLINK publication agreement can be found at https://www.ohiolink.edu/ Please 
take a moment to read and understand it before submitting your ETD. The publication 
agreement outlines what OhioLINK and CWRU may do 
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or trademarks. Any questions concerning intellectual property should be directed to 
the Technology Transfer Office (https://case.edu/research/faculty-staff/technology-
transfer).   Any unpublished data from collaborators should not be included in the ETD 
unless written consent is demonstrated and appended to the ETD. 

 
All information in the ETD will be published when the ETD is submitted to OhioLINK. If 
there are near future plans to publish a portion of the ETD in a journal or monograph, 
submitting the ETD might compromise such future publication(s), unless you have first 
discussed this with the journal or monograph publisher. If you have chosen a 
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8. Submit Final Materials (see below) to the School of Graduate Studies by the posted 
deadline.  

9. Submit a completed copy of your dissertation as a .PDF file  to the School of Graduate 
Studies (etdsubmit@case.edu) for a format check.  

10. After your format check is complete, upload the final, approved copy of the completed 
dissertation as a .PDF file to OhioLINK . **Choose:** 1) Copyright: "Copyright, all rights 
reserved." and 2) Proquest Permission: "Upload my paper to Proquest..." 

 
Submit the following to the School of Graduate Studies by the established deadlines: 

 
(All materials must be received no later than the posted deadline)  

Submit the following documents to the Graduate Studies office or by 
emailing gradstudies@case.edu:  

�x Final Certification Form  with all appropriate signatures 

�x ETD Document Approval Form 

�x Online Survey of Earned Doctorates confirmation 

�x Waiver of Registration Form , if applicable 

�x Your completed ETD uploaded to OhioLINK  - only AFTER it has been approved by your 
committee AND by Graduate Studies.  

 

Deadlines and Forms  
 

University Calendar of Deadlines: https://case.edu/gradstudies/current-students/dates-deadlines 
Commonly Used Forms: https://case.edu/gradstudies/current-students/forms 
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Mentoring 
PhD in Clinical Translational Science/Case Western Reserve University 

 
 

 
Program Advisor and Primary Research Advisor  

 



38 | Page  

primary mentor could be faculty from any of CWRU’s schools and departments, as well as 
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University and Department 
Policies 
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Student Information System (SIS) 
 

The Student Information System (SIS) is a secure, flexible, web-based environment for 
creating and managing academic records, and the course catalog at CWRU. Through SIS, 
students are able to register for courses, view grades, complete financial transactions, and 
carry out other academic information. 

 
Various links of SIS can be found at: 

 
• SIS can be accessed via the “quick link” section at the bottom of the CWRU 

homepage at http://www.case.edu, or at http://www.case.edu/sis. 
• The SIS Student Guide handbook be found at 

https://case.edu/projects/erp/learning/student_sis_guide.pdf. 
• Students can access SIS training guides, information, references, and FAQs at 

https://case.edu/registrar/sisresources. 
 

The University Registrar Office, 216-368-4310, is available to help with SIS-related issues. 

 
Communication Among Students, Staff, Faculty 

 
All students enrolled at CWRU are given a Case Email address and Network ID. The general 
format for a CWRU email address is firstname.lastname@case.edu. Students also receive a 
Network ID, which generally consists of their first, middle, and last name initials followed 
by a number (ex: abc123@case.edu). This Network ID will give the student access to their 
Case Webmail account, SIS, and any other appropriate University-related login systems. If 
you use another email account, please ensure that you read both accounts regularly or that 
you forward your CWRU email to your regular email. 

 
Students are responsible for reading the inC 
-0.001 Tc 0t 8 1 ( c)-1Utudent access to0 Tc 0 -3 (egul)0.9 (ar)]1oa  (y)]TJdents
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Email Policy  
 

All students are provided with a Case Western Reserve University email account. Email 
service for CWRU is provided through Google Apps for Education, a collaboration suite of 
services that includes a 25+ GB case.edu email account and access to dozens of other 
Google Apps including Google Sites, Google Docs and Google Talk (IM). Email can be read 
in clients such as Outlook, Thunderbird, and Mail for Mac. Your email account can be 
accessed online at webmail.case.edu.  

 

IMPORTANT NOTICE: All correspondence for current students from 
the PQHS will be sent to students’ CWRU email addresses. PQHS will 
not send this correspondence to personal email addresses. It is the 
student’s responsibility to regularly check their CWRU email account. 

 
Students are expected to check their CWRU email daily and will be held responsible 
both for the information conveyed and for responding promptly and appropriately to all 
CWRU communication, whether it comes from faculty, instructors, staff, students, or 
officials of the School of Medicine, School of Graduate Studies, or other University 
officials. 
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collaboration and interactive learning. Acting in a way that does not reflect personal 
integrity, compassion, honesty, and respect for all people can have a negative impact on 
your learning process and, ultimately, your grades at the discretion of the instructor. 
Students are expected to use technology in the classroom in a manner that is consistent 
with the learning environment. In particular, students should refrain from using 
technology (including but not limited to social media) in the classroom that does not 
directly relate to the learning process. Use of these technologies for non-classroom 
purposes can significantly impede your learning process and be a distraction for other 
students. Faculty and instructors have the discretion to ban the use of technology in the 
classroom if it is detracting from the optimal learning environment that we strive to   
deliver. Use of technology in an inappropriate manner in or out of the classroom can 
have a negative impact on your learning process and, ultimately, your grades at the 
discretion of the instructor. 

 
University Student Code of Conduct  

 
Any member of the university community may notify the Office of Student Affairs of a 
violation of the University’s Standards of Conduct (including, but not limited to, the policies 
listed in the preceding pages of this document). The matter will be evaluated by the vice 
president for student affairs or his/her designee to determine if further judicial action at 
the university level is warranted. Full details about the University Disciplinary Process can 
be found online (https://students.case.edu/policy/conduct/doc/codeofconduct.pdf). 
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IRB Approval of all Research and Protection of Data 
 

All dissertation work involving human subjects, even if involving only secondary data 
analysis, must have IRB approval or a documented IRB determination of exemption. 
The program advisor, and/or the primary and co-mentors and the student must be  
involved in this process, with a faculty member noted as the Responsible Investigator. If the 
work is part of a larger project that has already received clearance, the student should be 
added as key personnel to the IRB protocol. All data must be securely maintained and 
privacy of participants protected. Students are required to adhere to the University’s, 
School of Medicine’s, and relevant IRB’s data protection policies. Human subject data or 
study materials provided to, obtained from, or created by a student may not be 
transmitted or shared with any other individuals (including another student) without 
explicit written permission from the study’s principal investigator and/or the responsible 
investigator listed on the approved IRB protocol. The Departmental Approval for all IRB 
proposals is through the Vice-Chair for Research. 

 
 

Academic Integrity 
 

Each student is required to adhere to the standards of academic integrity held by CWRU, 
the School of Medicine, and the PhD program. As such, students should familiarize 
themselves with the standards set forth by the University, a full description of which is 
available on-line at http://case.edu/gradstudies/media/caseedu/grad- 
studies/documents/SGS-Academic -Integrity-Policies-and-Rules.pdf. 

 

The University’s research, scholarship, teaching, and community service are central to its 
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Any form of academic dishonesty (e.g. forgery, cheating, plagiarism, misrepresentation and 
obstruction, alteration of University documents, etc.) is a violation of academic integrity 
standards. Plagiarism includes, but is not limited to, the duplication of another's words, 
work, or ideas from printed or electronic sources, without proper attribution, and to pass 
these on as one’s own. Note: It is considered plagiarism to submit, without the instructor's 
consent, a previously submitted assignment from one cl
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and/or the inappropriate unacknowledged use of another person's ideas. Submitting 
substantially the same work to satisfy requirements for one course that has been submitted 
in satisfaction of requirements for another course, without permission of the instructor of 
the course for which the work is being submitted, is also prohibited. 
 

Policy of Non -Discrimination  
 

Case Western Reserve University admits students of any race, religion, age, sex, color, 
disability, sexual orientation, gender identity or expression, and national or ethnic origin to 
all the rights and privileges, programs, and activities generally accorded or made available 
to students at the university. It does not discriminate on the basis of race, religion, age, sex, 
color, disability, sexual orientation, gender identity or expression, or national or ethnic 
origin in administering its educational policies, admission policies, employment, promotion 
and compensation policies, scholarship and loan programs, and athletic or other 
university-administered programs. 

 
Harassment Policy 

 
Members of the University Community are expected to respect the rights of others by 
refraining from any inappropriate behaviors that
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toward an individual or individuals; 

�” Repeated antagonistic and malevolent acts consisting of physical, verbal or mental 
abuse directed toward an individual or individuals; 

�” Repeated acts of an anti-social nature involving physical or mental abuse directed 
toward an individual, group or any other component of the University community. 

 
Sexual Harassment Policy 

 
It is the policy of Case Western Reserve University to provide a positive, supportive, 
discrimination-free educational and work environment. Sexual Harassment is unacceptable 
and unlawful conduct, which will not be tolerated. The purpose of this policy is to define 
sexual harassment and the procedures the university uses to investigate and take 
appropriate action on complaints of sexual harassment. This policy and the accompanying 
procedures shall serve as the only internal university forum of resolution and appeal of 
sexual harassment complaints. 

 
This policy applies to all members of the university community including all students, 
faculty, staff, and other university officials, whether full or part-time or under temporary 
contract, and guest lecturers, volunteers, and visitors. Sexual harassment may involve the 
behavior of a person(s) regardless of the person's gender identity or expression against a 
person(s) of the opposite or same gender or against a person who is transsexual or 
transgender. All members of the university community must adhere to the sexual 
harassment policy and report violations of the policy. 

 andand
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Any non-consensual physical contact of a sexual nature, whether by an acquaintance or by 
a stranger, is a sexual assault. Physical resistance need not occur to fulfill the definition of 

sexual assault. Consent CAN NEVER be given by anyone under the age of sixteen. Sexual 
assault includes, but is not limited to the following: 

 
�” Rape 

�” Acquaintance rape (e.g. friend, classmate, peer, co-worker, partner, etc.) 

�” Incest 

�” Sexual assault with an object 

�” Forcible sodomy 

�” Forcible oral sex 

 
Forcible fondling Consent: Consent is the equal approval, given freely, willingly, and 
knowingly of each participant to desired sexual involvement. Consent is an affirmative, 
conscious decision – indicated clearly by words or actions – to engage in mutually 
accepted sexual contact. A person forced to engage in sexual contact by force, threat of 
force, or coercion has not consented to contact. Lack of mutual consent is the crucial factor 
in any sexual assault. Consent CANNOT be given if a person’s ability to resist or consent is 
subw(en0.001 Tc 0.0011 0 Td
[(isT80.001 Tc 0.L)1 (i)-4 (ng C)1 bi)-4 (l)-2 Tw -37.
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for violation of federal or state laws. Case Western Reserve University 

cannot condone the illegal possession, consumption, provision, or sale 
of drugs. The University, however, has a strong obligation to make 
readily available to students full information about the use and effects 
of all drugs, and even more important, to make available sources of 
counseling to those who are using or have used drugs. Not only the 
students but also the faculty and all others who are in any position to 
advise students should be made aware of the need for counseling. 

 
*Drugs to which these statements and rules apply are currently defined as including: 

 
�” Opiates (such as morphine, heroin, codeine, opium, demerol, and paregoric) 

�” Cocaine 

�” Marijuana 

�” Hallucinogens (such as LSD, DMT, Mescaline, peyote, and 
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from the program/department detailing the reasons for the probation and a course of 
action (including deadline) for the student to be removed from academic probation. If a 
student fails to meet the conditions and/or deadline established in the academic probation 
letter, they can be suspended or separated from the program and/or the University. Any 
student failing to maintain good standing in their program will automatically be placed on 
academic probation. Qualifying for a second academic probation can result in separation 
from the program and University. 
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circumstances, the review of violations may be overseen by the Vice Chair for Education 
instead of the program director. 

 
Examples of behaviors that may result in disciplinary action from the Department: 

 
• Engaging in dishonest behavior: Academic integrity is expected in all PQHS 

programs. Cheating in any form is unacceptable and in violation. This includes: 
o Plagiarism- to avoid plagiarizing, one must give credit whenever one 

uses: - another person’s idea, opinion, or theory - any facts, statistics, 
graphs, drawings – any pieces of information – that are not common 
knowledge. - quotations of another person’s actual spoken or written 
words; or a paraphrase of another person’s spoken or written words. 

o Copying or helping another student during an assignment/exam. 
o Obtaining examination questions prior to the test. 
o Being under the influence of alcohol or chemical substances on campus 

or at an off campus assignment. 
• Any form of unprofessional behavior such as the use of profane or vulgar language 

on campus or at an off campus assignment, hostility, harassment, stalking, 
unwanted attention, insubordination, demonstration of uncooperative or negative 
attitude toward faculty, instructors, clients, or fellow students. 

• Violation of University, School of Graduate Studies, Department or Program policies. 
• Violation of directives from the University (e.g. Office of Student Conduct, Title IX), 

School of Graduate Studies, Department or Program. 
• Engaging in unethical or unwelcoming behavior while on or during off campus 

assignment 
• Interfering with an effective learning environment for fellow students, staff, and 

faculty. 
• Behaviors that interfere with the experiences of other students, faculty, staff, 

community partners, affiliates or external sites that serve as locations for MPH 
experiences (e.g. practicum, seminar, workshops). 
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Maintenance of Good Standing 
 

In order to remain in good order 
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Other Courses    
     PQHS/CRSP/MPHP courses: 
MS or MPH Program 

GS PM, Retake or 
Substitute 

     PQHS/CRSP/MPHP courses: 
PhD Program 

W, PE PM, Retake or 
Substitute 

     Courses based outside PQHS GS PM, Retake or 
Substitute 

 
GS = Good 
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See the University General Bulletin for a list of valid grades for the School of Graduate 
Studies and their appropriate use in assigning grades to graduate students. The only 
grades that can be changed after they have been assigned by the instructor are 
Incompletes (I). All others will remain permanently on the student’s academic record. 
Additional work cannot be done to change an existing grade to a higher grade. There are 
some grading schemes in the School of Graduate Studies that have important policy 
implications. They are: 

 
Incomplete (I) Grades 

 
Grades of I can only be assigned for letter-graded and Pass/No Pass courses for 
extenuating circumstances and only when a student who is passing the course fails to 
complete a small, evaluative segment of the course. Students may not sit in the same course 

in a later semester to complete the work required for the original course. All work for the 
incomplete grade must be made up and the change of grade recorded in the Student 
Information System (SIS) by the date specified by the instructor, but no later than the  
11th week of class in the semester following the one in which the I grade was received. In 
exceptional circumstances a student may petition for an extension of the incomplete 
deadline of no more than one additional semester. The petition should be submitted by  
the original deadline date, and must contain the reasons for the extension, a proposed new 
completion date and a letter from the instructor supporting the extension. 

 
When a student fails to submit the work required for removing the Incomplete by the date 
established, the instructor will enter a final grade that assumes a failing performance for 
the missing work. In the absence of the assignment of a grade by the instructor, the 
Registrar will convert the I to F when the deadline for making up Incomplete grades from a 
previous semester has passed. 

 
Pass/No Pass (P/NP) Grades 

 
Some graduate courses are graded on a pass or no pass basis, and students need to be 
aware of the regulations governing letter graded and pass/no pass credits. Of the 
minimum credit hours required beyond the bachelor’s degree to complete coursework 
requirements, at least 12 credits must be letter graded for the Master’s degree, and at least 
24 credits must be letter graded for the Ph.D. degree. Letter graded courses should be the 
courses most central to the student’s plan of study. Additional credit hours of letter grade. 
coursework may be specified by departmental policy. 
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Satisfactory/Unsatisfactory (S/U) Grades 
 

Grades of Satisfactory (S) and Unsatisfactory (U) are to be used exclusively for three 
courses: 651 thesis research, 701 dissertation research, and 702 dissertation fellowship. 

 
Changing a Course Grade  

 
If a student needs to have a course grade changed from an incomplete, or from no entered 
grade, the instructor can change the grade online up to 1 year from the end of the 
semester. After that time period has elapsed, the instructor will need to fill out and sign a 
yellow change of grade card, and submit it to the Graduate Program Director for signature 
and submission to graduate studies. 

 
Students have an obligation to check their course grades promptly after the end of the 
semester. On rare occasions, a student may feel the letter grade (A-F) assigned was 
incorrect or unfair. In such a case, the student needs to contact the instructor immediately. 
If the instructor feels the student is justified, the instructor may request a grade change 
using the yellow grade change card and submit to the Graduate Program Director for 
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instance of a course taken elsewhere that was NOT 



http://bulletin.case.edu/schoolofgraduatestudies/academicpolicies/
http://bulletin.case.edu/schoolofgraduatestudies/academicpolicies/
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Transfer of Credit 

http://bulletin.case.edu/bulletinarchives/2011-12/schoolofgraduatestudies/academicpolicies/
https://case.edu/gradstudies/sites/case.edu.gradstudies/files/2019-01/Petition%20for%20Transfer%20of%20Credit%2012212018.pdf
https://case.edu/gradstudies/sites/case.edu.gradstudies/files/2019-01/Petition%20for%20Transfer%20of%20Department%2001032019.pdf
https://case.edu/gradstudies/sites/case.edu.gradstudies/files/2019-01/Petition%20for%20Transfer%20of%20Department%2001032019.pdf
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Director, School of Graduate Studies Director of Graduate Studies. If an issue arises 
between the student and primary mentor, the student may always turn to the Dissertation 
Committee Chairperson or another member of the committee to discuss the issue and 
identify the next appropriate steps. Furthermore, the School of Graduate Studies has a 
general policy to assure that all students enrolled for graduate credit at Case Western 
Reserve University have adequate access to faculty and administrative consideration of 
their grievances concerning academic issues. A three-step procedure has been established 
for graduate students to present complaints about academic actions they feel are unfair. 
These policies are detailed on the following website: 
http://studentaffairs.case.edu/handbook/judicial/university/informal.html 

 

Leaves of Absence 
 

All students who are admitted to the PhD program in the Clinical Translational Science are 
expected to pursue their studies according to a systematic plan. If it becomes necessary for 
a student to interrupt studies before completion of the degree, the student must request,  
in writing to the Graduate Program Director, a leave of absence. The leave does not 
ordinarily extend the time limitation from candidacy to completion of the degree. Leaves of 
absence may not exceed two consecutive academic semesters, and the maximum amount 
of leave permitted per graduate program is 

http://studentaffairs.case.edu/handbook/judicial/university/informal.html
http://case.edu/gradstudies/media/caseedu/grad-studies/documents/Leave-of-Absence.pdf
http://case.edu/gradstudies/media/caseedu/grad-studies/documents/Leave-of-Absence.pdf
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Trainees may receive stipends for up to 10 calendar days of sick leave per year with no 
year-to-year accrual. Sick leave may be used for the medical conditions related to 
pregnancy and childbirth. Graduate students are entitled to paid parental leave for the 
adoption or birth of a child. The primary caregiver is entitled to 6 weeks leave and the 
other parent or domestic partner is entitled to 3 weeks leave. When both parents are 
supported graduate students, the leave may be used consecutively or together. The leave 
must be used within 12 months of birth or adoption. Parental leave must be approved in 
advance in writing by the Program. It is permissible to add parental leave 2 and sick leave 
together for the adoption or birth of a child. 

 
Withdrawal  

 
Students must maintain continuous registration throughout their degree programs unless 
granted an official leave of absence. Students who fail to register for any academic term 
will be automatically withdrawn from their programs. Students who are withdrawn from 
their programs must petition for reinstatement in order to continue graduate study. 

 
Graduation Application  

 
To receive a degree, the student is required to apply for graduation through the Student 
Information System (SIS) in the School of Graduate Studies before the posted deadline 
during the semester the student expects to complete all degree requirements, and must be 
registered during the semester in which the degree is awarded. It is the responsibility of 
the student to secure signatures and return the necessary forms to the School of Graduate 
Studies on time. Each student who applies for graduation should consult the calendar from 
the School of Graduate Studies for the various deadlines. 

 
It is expected that all students will be supported throughout their graduate tenure at 
CWRU by a combination of resources, as described above. However, to maintain support 
students are required to maintain a cumulative grade point average of 3.5. 

 
Tuition 

 
Graduate Students registered will be charged tuition according to the current university 
schedule. Up-to-date tuition information can be found at 

https://case.edu/gradstudies/current-students/dates-deadlines/
https://case.edu/studentaccounts/tuition-fees/graduateprofessional-tuition-fees/school-of-graduate-studies
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https://case.edu/studentaccounts/tuition-fees/graduateprofessional-tuition-fees/school- 
of-graduate-studies. 

 

Students enrolled in undergraduate courses for the summer semester will be charged at a 
rate which is one half of the previous semester’s per credit hour charge. Registration in the 
fall or spring semester for more than a total of 17 graduate credit hour requires special 
permission of the Dean of Graduate Studies. Such permission is also necessary for summer 

https://case.edu/studentaccounts/tuition-fees/graduateprofessional-tuition-fees/school-of-graduate-studies
https://case.edu/studentaccounts/tuition-fees/graduateprofessional-tuition-fees/school-of-graduate-studies
http://www.case.edu/finadmin/controller/bursar/tuition.htm
http://www.case.edu/finadmin/controller/


66 | Page  

�” Type and amount (if any) of graduate financial assistance being received by the 
student through the department in question 

 

https://case.edu/studentaccounts/your-student-account/sis-financial-guide/financial-responsibility-agreement
mailto:studentaccounts@case.edu
https://case.edu/financialaid/for-undergraduates/cost-of-undergraduate-attendance
http://www.fafsa.ed.gov/
http://www.fafsa.ed.gov/
http://www.fafsa.ed.gov/
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�” Verify that Memorandum of Assistance (MOA) sent to the Office of University 
Financial Aid from your academic program. 

 
All students are encouraged to complete the Free Application for Federal Student Aid 
(FAFSA). Information from this form and the Case Western Reserve University Financial Aid 
application will be used to determine the student’s financial need, and the amount of loan 
for which they are eligible. The majority of students receive enough loans to cover the 
estimated cost of tuition and expenses. 

 
There are two basic types of federal loans: subsidized and unsubsidized. Both types of loan 
repayments do not begin until a student’s enrollment falls below half-time or six months 
after graduating, whichever comes first. Students may begin repayments earlier if they 
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Campus Resources  
PhD in Clinical Translational Science/Case Western Reserve University 

 
 

 
School of Graduate Studies – 203 Tomlinson Hall, 368 -4390 
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International Student Services - 143 Tomlinson Building, 368 -2517 
 

International Student Services provides a smooth transition for international students who 
attend Case Western Reserve University. The office serves as a liaison with the U.S. 
Immigration and Naturalization Service, the U.S. Department of State, foreign embassies, 
educational consular offices, the International Institute of Education, and Fulbright-Hays 
grant offices. 

 
Full details about International Student Services can be found on their website: 
studentaffairs.case.edu/international. 

 

University Counseling Services - 201 Sears Library Building, 368- 5872 
 

University Counseling Services offers wellness programs, psychiatric services, and 
prevention and recovery service programs. Psychologists, psychiatrists, social workers, 
counselors and doctoral-level counseling trainees are all part of a student's support 
network. Clinics on healthy sleep, meditation, anxiety and stress management also are 
available on a regular basis. There is no fee for services provided by University 
Counseling Services. 

 
Full details about University Counseling Services can be found on their website: 
studentaffairs.case.edu/counseling. 

 

University Health Services - 2145 Adelbert Road, 368- 2450 
 

University Health Service (part of University Health and Counseling Services) provides 
healthcare for students on an emergency and non-emergency basis. The office provides 
support from physicians, nurses, psychiatrists and social workers. It also offers specialty 
clinics for skin, dermatology, allergies, and women's health, and coordinates the Student 
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Basketball Court, Carlton Road Tennis Courts, Glennan 312, Glennan 
317A, Juniper Basketball Court, Kelvin Smith Library, Mather Memorial G 
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�” Facilitating Thesis and Dissertation Writing Groups. Occasionally, the WRC receives 
requests from thesis and dissertation writers whose needs extend beyond our 

services. We are happy to organize on-campus thesis and dissertation writing 
groups upon request. 

�” Referral Services. The WRC is able to refer graduate writers to professional 
proofreading or typing services. 

 
For more information, visit www.case.edu/writing/writingcenter.html. 

 

Office of Inclusion, Diversity, and Equal Opportunity -  315 Adelbert Hall,  

368-8877 

Be it race, ethnicity, religion, political persuasion, sexual orientation or gender identity, all 
Case Western Reserve University students—current and future, undergraduate as well as 
graduate and professional—are celebrated and supported through the Office of Inclusion, 
Diversity and Equal Opportunity and its extensive network of campus programs, 
partnerships, groups and global influences. The mission of the office of inclusion, diversity 
and equal opportunity is to provide support and guidance and to promote equitable and 
fair treatment in employment, education and other aspects of campus life. the office serves 
as a resource to the university in the interpretation, understanding and application of 
federal and state equal opportunity and affirmative action laws and regulations. 
Ultimately, the office supports the university's mission by providing strategic leadership in 
the development of policies, procedures and programs that will help foster diversity, 
inclusiveness and a welcoming environment for faculty, staff, students and others. 

 
The Office of Inclusion, Diversity and Equal Opportunity at Case Western Reserve University 
also gives awards to members of the university community in recognition of significant 
contributions toward enhancing the university's commitment to diversity through inclusive 
thinking, mindful learning and transformative dialogue. 

 
These awards recognize and encourage such contributions that may include promoting 
respect, building community, establishing effective cross-cultural initiatives and advocating 
equity and inclusion within the university community. 

 
For more information about the Office of Inclusion, Diversity and Equal Opportunity visit 
their website at https://case.edu/diversity/. 
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Office of Multicultural Affairs - 450 Sears Building, 368 -2904 
 

The Office of Multicultural Affairs (OMA) encourages, supports and facilitates the success 
of all Case students by providing opportunities for diverse interaction and cultural 
education that occurs outside of the classroom environment. 

 
Building a "Sense of Community" 

Case Western Reserve University is a truly diverse, multicultural campus, 
and the Office of Multicultural Affairs embraces all Case students, 
faculty and staff. 

 
We Value Diversity 

Diversity is a reality created by unique individuals and groups from a 
broad spectrum of demographic and philosophical perspectives. 

 
Multicultural Enrichment 

OMA staff members serve as facilitators for presenting workshops in 
classrooms, residence halls and for student organizations. 

 
Academic Support and Guidance 

The primary goal of the OMA is to assist students in being academically 
successful during their college career at Case. 

 
Networking and Mentoring Opportunities 

The OMA provides students with professional networking/mentoring 
opportunities, skill-building workshops and job/internship 
opportunities. 

 
Role Model and Mentoring 

OMA provides students with positive role models/mentors to offer 
guidance and seand s e a n ese
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Student Space on Campus  
 

Below is a list of space available for students to meet, study, and relax on campus. Please 
note that some space can be reserved for meetings and are, thus, subject to availability. 
Whenever possible, meeting spaces that are available for reservation are indicated. 

�” School of Medicine Space 
o Wood Building Lounge (between EPBI Office and Swetland Center for 

Environmental Health) - seating for 8 people 
o BRB Starbucks (top of stairs in the Biomedical Research Building (BRB)) - 

seating for 24 people 
o BRB Lounge (adjacent to BRB Starbucks, next to the stairs) - seating for 8 

people 
o BRB Lobby (outside of BRB 105 lecture hall) - table seating for up to 40 

people and couch seating for 4-6 people 
o BRB Cafeteria (near the BRB Lobby) - table seating able to accommodate 

large groups 
o Wolstein Building Lobby (near the security desk) - comfortable seating for 28 

people 
o Wolstein Java Corner (near the security desk) - table seating for 34 people 
o Wolstein Library (near the security desk) - quiet study area available for 

meetings (RESERVABLE) 
�” University-wide Space - Thwing Center (adjacent to Kelvin Smith Library, across 

Euclid Avenue from the School of Medicine) - numerous spaces (including 
RESERVABLE space), including a casual dining restaurant/bar. The Thwing Center has 
meeting space that can accommodate up to 400 people. Visit 
http://studentaffairs.case.edu/thwing/ for more information on the Thwing Center. 

�” Kelvin Smith Library (across Euclid Avenue from the School of Medicine) - includes 
study carousels (the 4th floor study area is for graduate students and faculty only), 
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Student Information System (SIS)  
 

The Student Information System (SIS) is a secure, flexible, web-based environment for 
creating and managing academic records at Case Western Reserve University. SIS uses the 
one-login username and password associated with your CWRU email. 

 
The Student Center section of the SIS is the main launching point for accessing academic, 
financial and personal information. SIS can be accessed via the “quick link” section at the 
bottom of the CWRU 


