


 
PREFACE  
This Handbook provides an overview of the Genetics and Genome Sciences (GGS) Graduate Program at Case 
Western Reserve University. The information provided can benefit graduate students, faculty, and anyone else 
interested in the Genetics PhD program. This document describes the special features, requirements, and 
expectations of the Program. The policies described in this handbook are revised periodically by the GGS 
Education Committee (GGSPC), and the current handbook contains revisions that apply to incoming students for 
the 2019-2020 academic year and beyond. Students who matriculated prior to 2019 follow the guidelines that were 
in effect the year they began, except where the recent changes are designated for all students. 
 
Students should be familiar with requirements and guidelines of the university, the School of Graduate Studies, and 
the Department of Genetics. Many, but not all, of these requirements are described in this document. There are 
several other useful documents and websites that describe the opportunities and requirements associated with 
graduate study at CWRU. 
 

Policies of the School of Graduate studies, along with links to important forms and "The Graduate Student 
Handbook" can be found at http://gradstudies.case.edu/index.html 
 
School of Medicine resources and information can be found on the Office of Graduate Education web site. 
http://casemed.case.edu/gradprog/ 
 
The Graduate Student Council (GSC) web site, http://gsc.case.edu/, provides additional resources and 
information.  
 
Two excellent handbooks, "The Mentee Guidebook for Students" and the "The Mentor Guidebook for 
Faculty" published by the GSC are available for downloaded at 
http://gss.case.edu/resources.php?name=mentoring. 
 
Policies of the BSTP and the "BSTP Handbook" can be found at http://www.case.edu/med/BSTP/ 



These five training objectives are integrated throughout the training program, which includes rigorous and well 
developed graduate courses, journal clubs, a seminar program featuring student-invited outside speakers, a 
seminar program featuring student research presentations, and independent research in laboratories with active, 



committee member). Support Staff: Clarice Young 
 

The Genetics Graduate Student Council (GGSC): The GGSC coordinates various aspects of the graduate 
student experience, and functions as a voice for graduate student concerns. For example, representatives of the 
GGSC attend faculty meetings, where they are free to voice graduate student concerns and to suggest curricular 
and programmatic changes, The GGSC also assumes responsibility for choosing, inviting, and hosting a number of 
invited speakers for the Genetics Seminar Series and for coordinating student run activities such as the annual 
Genetics Department Retreat, DNA day activities and various social activities. The GGSC consists of four elected 
representatives from the GGS graduate student body. 
 
Course Registration: The Student Information System (SIS) is the system of record for student information and the 



 GENE 511   Grant Writing Workshop (graded) 
 GENE 505    Genetics Journal Club (P/F) 
--Pass the Research Proposal Defense 
--Satisfy the Genetics Presentation Requirement 
--Satisfy the Genetics Publication Requirement 
--Satisfy the School of Graduate Studies Requirements for Graduation 
 
PROGRAM DESCRIPTION  
 The First Year: Course work, rotations in at least three laboratories, and attendance at seminars, journal 
clubs and research meetings are the major activities of first year students. All incoming students are encouraged to 
begin graduate training in July. By doing so, they will complete one rotation before the academic year begins. 
Having already adjusted to new surroundings well before courses begin generally makes for an easier first year. 
The choice of a thesis advisor is usually made at the end of December. 
 
 
Research Rotations & Choosing a Thesis Lab 
 One of the most important decisions a student make



 



 
1st Genetics Student Research Seminar Presentation 
 Development of oral presentation skills is a key part of our training program, and all students from second 
year and beyond, are required to present their work once a year in the Monday Genetics and Genome Sciences 



to be impactful (for example, an additional first author manuscript, substantial contributions as co-author on 1 or 
more manuscripts).  
 
Review of Student Progress 
 An important goal is for students to complete their training in less than 6 years. Although the research 
advisor takes primary responsibility for guiding the student's training during the research years, the student's 
progress is monitored by both the thesis committee and the GGSPC. 
 
The student’s thesis committee provides feedback and advice on research-



 
 Meeting Outside Speakers for Lunch: Students are encouraged to meet with visiting speakers at lunch 
following seminar. This is a good opportunity to practice talking about science in a concise, interesting way. Further, 
it offers a means to get to know the speaker, his/her institution and to discuss scientific strategies or collaborations. 
To meet with a speaker for lunch, contact Claire Young. A student should expect to meet with at least 4 speakers a 
year. 
 
 GGSC-sponsored Outside Speakers: 
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DEPARTMENT OF GENETICS AND GENOME SCIENCES  

PhD Program 
 

Guidelines and Format for First Thesis Progress Report Meeting  
(Pre-proposal defense meeting) 

 
The Report should be 1-2 pages in Arial font size 11, single line spacing, and 0.5” margins.  It consists of two 
sections. 
 

• Section I: academic progress report 
Course work completed and planned 
Conferences (both internal and external) attended with a title of poster or platform presentations, if 
any. 
Manuscript submitted or published, if any. 
   

• Section II: thesis research progress report 
Include the thesis proposal specific aims page. 
 

 
 

 

Guidelines for the Presentation at the First Meeting 
 
The Presentation should be 15-20 minutes with 10-15 slides.  The Presentation is an elaboration of the specific 
aims page of the thesis proposal.  It consists of the major points of the specific aims page: key background 
information, central hypothesis, individual aims including preliminary data, if any, and outline of the proposed 
research (no details needed).    
 
 

  





 



Committee Members  
! Name (please print) Signature 

Chair 



 
 

 
3) Areas that need improvement



 
4) Is the student’s progress in courses, intellectual development and research appropriate for a second- year 

student in the GGS PhD Program? Please include comments regarding courses/grades and planned 
elective courses. 

YES NO Needs Improveme



 
 
 

DEPARTMENT OF GENETICS AND GENOME SCIENCES 
PhD Program 

 
Guidelines and Format for the Qualifying Exam Grant Proposal 

The Qualifying Exam will consist of preparing and defending a 2 to 3 year Exploratory/Developmental Research Grant 
Application on the thesis topic and specific aims.  
 
The proposal consists of: 

• A title page that includes: Student’s name • 



  





Comments:  
 
 
 

 
 
  Note date of completion: 

 
! FAIL: 

Comments:  
 
 
 
 
 
 
 
 Chair’s Report  

 

•    Please summarize the strengths, weaknesses, and feasibility of the proposal: 

 
 
 
 
 

 
 

 

 

 

•    Please comment on the student’s exam performance: 
 
 
 
 
 
 

 
 



 

•    Please comment on the student’s core knowledge: 

 
 
 

 
 
 
 
 

 
 
 

 
 
 

 
 
 

 
 
 
 

 
 
 

 Student’s Update  
 

• I’ve completed the online “Planned Program of Study” (School of Graduate Studies website) !   YES !   
NO 

 
Signature: Date:     

Student 
 

 
Signature: Date:     

Advisor 
 



• Advancement to Candidacy form has been submitted to Graduate Studies (this form can be downloaded 
from the website of School of Graduate Studies):  

 
 

Signature: Date:     
Student 

 
  



DEPARTMENT OF GENETICS AND GENOME SCIENCES  
PhD Program 

 
Guidelines and Format for the Thesis Progress Report  

 
The Report should be 1-2 pages in Arial font size 11, single line spacing, and 0.5” margins.  It consists of three 
sections.   
 

• Section I: academic progress report 





Committee Members 



Member ! !



 
8) Areas that need improvements
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9) Is the student’s progress in courses, intellectual development and research appropriate? 

YES Needs improvements 
      
 Comments: 

 

 
 
 

 
10) What are the student’s career goals development plan? 

 
 
 
 
 
 
 

11) What are the student’s goals for publications? 
 

  
 
 
 
 
 
 

12) 
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Signature:   Date:   
Student 

 
 

Signature:  Date:   
Thesis Committee Chair 

 
 

Additional Comments: 
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The PhD graduation procedure described by the School of Graduate Studies is written using an 


