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Slate – Lookup Records 

Option 1: Lookup Bar 

On the Slate Dashboard, use the Lookup Bar in the upper right corner to search for individual records. Start typing and all 

similar names will begin generating in the drop-down menu.  

Option 2: Records tab 

Click the Records tab at the top. 

* By simply hovering over the Records 

tab, you can see your most recent 

searches. You can pin and unpin them 

to your menu by selecting the “pin” 

image that appears to the right of their nam


