Graduate Student Holiday, Vacation, Parental Leave and Sick Leave Policies

These policies apply to graduate students in the School of Graduate Studies who
receive stipends that support their effort toward earning a degree during the period

when they receive support. They represent the minimum to which graduate students
are entitled.

If a graduate student receives a stipend, they will receive support for holidays,

nce or



and sick leave together for the adoption or birth of a child.

Unpaid leave. Students who require additional leave beyond what is stipulated above,
must seek prior written approval from the Dean of School of Graduate Studies for an
unpaid leave of absence. Approval for a leave of absence must be requested in
advance by the student




Appendix 1

following the birth or adoption of a child and is administered in conjunction with the Family and Medical Leave Act of 1993 (FMLA). Paid parental leave will run concurrently with
FMLA leave and is limited to a total of six weeks per birth/adoption event or nine weeks if both parents/partners are employees of Case (six weeks for the birth mother or primary
care-giver and three weeks for the other parent, including a domestic partner, or one who is not the primary care-giver).

FMLA requires Case to provide up to 12 work weeks of unpaid, job-protected leave to “eligible” employees for certain family and personal medical reasons. To be “eligible” for
FMLA leave, an employee must meet the following minimum requirements: be employed by Case at least 12 months prior to the commencement of the leave and have worked at
least 1,250 hours during the 12-month period prior to the leave. The general FMLA provisions are posted in the Human Resources Department, Room 304 Crawford Hall and the
Office of Equal Opportunity and Diversity, Room 310 Adelbert Hall and in the HR Policy No. IV-8, Absence and Leaves for Personal Medical, Family Medical, and Parenting
Reasons under Family and Medical Leave Act (FMLA Leave Policy).

As provided in HR Policy No. IV-8, the FMLA Leave Policy, an employee may draw upon the 12-week allowance either intermittently or in total over a 12-month period based on the
eligibility date. “Eligibility date” refers to the date of the employee’s first FMLA leave within the previous 12 months. For example, if an employee has taken 8 weeks of leave
during the past 12 months, an additional 4 weeks of leave may be taken. If an employee has used 4 weeks beginning February 1, 4 weeks beginning June 1, and 4 weeks
beginning December 1, the employee would not be entitled to any additional leave until after February 1, of the following year. See policy and procedure IV-8, 8a, Absence and
Leaves for Personal Medical, Family Medical, and Parenting Reasons Under the Family Medical Leave Act.

The purpose of this policy is to provide additional paid time off that can be taken by the birth mother, parent, or adoptive parent to recover from childbirth, or to care for a new
child as a result of childbirth or adoption. Any leave for parenting must be completed within 12 months of the date of birth or placement of a child. Utilizing paid parental leave
will not have a negative impact on employment status and may be combined with other employee earned paid time off, i.e., paid sick and/or vacation time, to achieve the
maximum amount of paid time off from work. Intermittent leave for parenting due to
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Paid Parental Leave - Human Resoures at CWRU 10/29/12 3:05 PM

Benefits for Birth Mothers, Categories 1, 2, and 3

FMLA-qualifying birth mothers are eligible to receive six weeks of paid parental leave after the birth of their child(ren). When the need for parenting leave is known, the birth
mother must notify her supervisor and submit both the Leave of Absence (LOA) form and the Certificate of Health Care Provider (CHP) to Employee Relations thirty (30) days in
advance of the leave.

Any leave which commences prior to delivery due to a serious health condition is considered personal medical leave and must be authorized by a health care provider. Paid
parental leave will not be available for personal medical leaves taken prior to the birth or adoption of the child; the employee would be required to exhaust any available sick
and/or vacation time before commencing an unpaid leave. In this instance, employees in categories 2 and 3 who are on a personal medical leave due to a serious health
condition unrelated to childbirth should apply for Short Term Disability benefits once they have met the 2-week waiting period and have exhausted all their paid time off.

Birth mothers have the option of electing to use paid parental leave in addition to their sick and vacation time at any point after delivery during the leave.

As provided in policy and procedure 1V-8, 8a, Administering Leaves for Personal Medical, Family Medical, and Parenting Reasons Under the Family Medical Leave Act, once the
mother is released by her physician to return to work, she may take the parenting leave intermittently only with supervisor’'s approval in consultation with Employee Relations.
Employees who require intermittent leave or a reduced work schedule must try to schedule their leaves so that they will not disrupt the department’s operations. Intermittent time
off will be paid parental leave or paid by sick and/or vacation; no unpaid intermittent time off may be taken until paid parental leave and sick and vacation are exhausted. Any
parenting leave must be taken within 12 months of the child’s birth.

Benefits for Other Parents (Including Domestic Partners) — Birth of Child, Categories 1, 2, and 3

Other FMLA-qualifying parents (including domestic partners) are eligible to receive three weeks of paid parental leave after the birth of their child(ren). When the need for
parenting leave is known, the parent must notify the supervisor and submit the LOA form to Employee Relations thirty (30) days in advance of the leave. After delivery, parents
(including domestic partners) must provide a copy of the proof of birth to Employee Relations. Any parenting leave must be taken within 12 months of the child’s birth. Employees
on an unpaid leave must have exhausted all paid parental leave and vacation pay. Parents (including domestic partners) may take the parenting leave intermittently only with
supervisor's approval in consultation with Employee Relations. Employees who require intermittent leave or a reduced work schedule must try to schedule their leaves so that they
will not disrupt the department’s operations. Intermittent time off will be paid parental leave or vacation; no unpaid intermittent time off may be taken until paid parental leave and
vacation are exhausted.

Benefits for Adoptive Parents, Categories 1, 2, and 3

FMLA-qualifying employees who legally adopt a child are eligible to receive paid parental leave. The primary care-giver may receive up to six weeks of paid parental leave to

care for and bond with a newly adopted child(ren). In addition, the primary care-giver has the option to use up to six weeks of their unused sick days and vacation day balance.

The non-primary care-giver may receive up to three weeks of paid parental leave to care for and bond with a newly adopted child(ren). Paid parental leave is limited to a total of

nine weeks if both parents/partners are employees of Case (six weeks for the primary care-giver and three weeks for the paid parental leave rMttA form primary care-giver and three wee

http://case.edu/finadmin/humres/policies/compensation/paidparent.html Page 2 of 2



Appendix 2
INTERIM FACULTY PARENTAL LEAVE POLICY

The Parental Leave Polioy facultyprovides for.

X Up to sixteen weeks (16 weeks) of paid parental leave during the academicfgealtigriiorary caregivers,
including guardians, to care for and bond with a newborn, adopted or foster child under the age of 6; the leave
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Appendix 3

RUTH L. KIRSCHSTEIN NATIONAL RESEARCH SERVICE AWARDS
(from grants.nih.gov/grants/policy/nihgps_2012/nihgps_ch11.htm)
11.2.13.1 Leave

Vacations and Holidays.  Kirschstein-NRSA fellows may receive the same vacations and
holidays available to individuals in comparable training positions at the sponsoring institution.
Fellows shall continue to receive stipends during vacations and holidays. At academic
institutions, the time between semesters or academic quarters generally is considered an active
part of the training period and is not considered to be a vacation or holiday.

Sick Leave and Other Leave. Kirschstein-NRSA fellows may continue to receive stipends for
up to 15 calendar days of sick leave per year. Under exceptional circumstances, this period may







	Final Graduate Student Leave Policy 11_2012 excomm
	Leave Policy Appendices 11_2012
	Faculty leave policy.pdf
	INTERIM FACULTY PARENTAL LEAVE POLICY





