


 

 

(continued from front page) 
 

automatically appear in the RSOF approval Worklist via the computer for final approval. There is a 2:00 

p.m. cut-off time in the RSOF for processing radioactive material requisitions due the following business 

day.  Requisitions received after 2:00 p.m. are not guaranteed for next day delivery. 

 

IMPORTANT: Radioactive materials cannot be purchased with a University P-Card. 

 
NOTE:  Purchase requisitions for radioactive material to be ordered or delivered to MetroHealth Medical 

Center or the VA Medical Center do not require the approval of the CASE RSOF.  Contact the RSOF at 

those locations for instruction. 
 

(This article originally ran in the January/February 2008 Newsletter) 

PLEASE READ ME! A Reminder on 

Radioactive Material Ordering 
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Research Laboratory Decommissioning  

Procedure Checklist 

PLEASE NOTE: All intended laboratory decommissioning operations must be approved by the Department 

of Occupational and Environmental Safety prior to any other action intended to support decommissioning 

procedures. Please review all requirements and supporting documents prior to relocation or decommissioning 

of lab facilities. 
 

Waste 
 

All chemical waste needs to be removed from the laboratory prior to movers entering the laboratory.  
 The Disposal Listing for Hazardous Waste and Unwanted Chemicals form must be submitted to Safety 

Services no later than Wednesday at 1:00 PM to have waste picked up before the end of the week. 

 All waste containers must be labeled with constituent components using DOES approved labels. 
 

All biological waste needs to be removed from the laboratory prior to movers entering the laboratory.



 

 

 

In our daily routines, we sometimes take our electrical equipment and the danger that electricity presents for 

granted. However, out of sight is not out of mind when it comes to the danger that seemingly “innocuous” 

electrical equipment can present if we take a lax approach to safety in the laboratory. In order to minimize 

the possibility of an incident with electrical equipment, please note the following precautions: 
 

a. All electrical connections should be grounded. 
 

b. Service cords for electrical equipment should be in good condition. Qualified personnel should repair 



 

 

It is always a good time to review your evacuation plan and route. Having the ability to review the plan in a 

practice situation increases the likelihood of a planned and organized response in the event of an actual emer-

gency. A basic evacuation plan is always available in the DOES Physical S 





 

 

The end of the school year is a good time to put your laboratory in order, especially since the students 

have left and the lab is less chaotic. If this hasn’t already been done, take care of these few 

“housekeeping” tasks that will put your lab into good shape for summer.  
 

1) Clean out chemical stocks. Go through your laboratory shelves and properly dispose of any chemi-

cals that are no longer used or needed. We strongly recommend that this kind of sorting be done often 

for many reasons: it keeps disposal costs down since there are smaller amounts to dispose of; 
it reduces the possibility of these chemicals becoming potentially-dangerous “unknowns," which can 

happen if labels fall off or get defaced; it reduces hazards in the lab -- the fewer chemicals around the 

better, especially if the identities of some of the compounds are uncertain. A new chemical inventory 

should be submitted to DOES after disposal of any chemicals. If some of the chemicals are transferred 

to a co-worker's lab, that person must also submit an updated inventory list reflecting the changes.  
 

2) Dispose of trash promptly — especially hazardous and radioactive waste. Call DOES (x2906) to 

arrange disposal (with the appropriate accompanying paperwork completed) as early as possible in the 

day so we can process the request. 
 

3) Go over training materials so that they reflect any changes to the laboratory’s safety procedures and 

protocols. New students beginning work in the summer (and especially next fall) will then have the 

most up-to-date set of materials and guidelines to follow. 
 

Happy cleaning! 

Spring Cleaning for Safety's Sake 
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Research Laboratory Decommissioning  

Procedure Checklist (con. from page 2) 

Page 7 Case Department of Occupational and Environmental Safety  

 When relocation occurs within buildings or between adjacent buildings, this restriction may be lifted.  

DOES reserves the right to decide this circumstance on a case by case basis.  Please contact Paul 

Holter at paul.holter@case.edu or 216-368-5864. 
 
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New Radiation Safety Training 

Retraining is required annually.  

DOES conference room - Service Building 1st Floor  

PREREGISTRATION IS REQUIRED ! - Please call 368-2906 

 

New Laser Safety Training  

Retraining is required annually.  

DOES conference room - Service Building 1st Floor  

PREREGISTRATION IS REQUIRED ! - Please call 368-2906 
 

********************************************************************************** 

FOR THE FOLLOWING CLASSES: 

 

Laboratory Safety Retraining 

Regulated Chemical Retraining 

Hazard Communication (Right-to-Know) Retraining 

Bloodborne Pathogen Retraining 

Radiation Safety Retraining 

Laser Safety Retraining 

Respirator Safety Retraining 

 

Please retrain on the Internet at <http://does.case.edu> and click on Training. 

Print test and fax or mail it to the DOES office. 

If your training is more that one year overdue, then you must attend  

the training class in person and can not retrain online. 

 

********************************************************************************** 

FOR THE FOLLOWING CLASSES: 

 

New Laboratory Safety Training 

New Regulated Chemical Training (Formaldehyde, Benzene, Methylene  

Chloride, Vinyl Chloride, etc.) 

New Bloodborne Pathogen Training 

New Respirator Safety Training 

New BSL-3 Safety Training 

 

Retraining is required annually. 

DOES Conference Room - Service Building 1st Floor 

PREREGISTRATION IS REQUIRED! - Please call 368-2907 

 

*As always, consult our website (http://does.case.edu) for a full schedule of training sessions




