BusinesMealsPolicyReminder

TheUniversityallowsreimbursementfor localmealsunder limited circumstancesln the caseof
amealinvolvingonly Universitypersonnel the mealmustrepresenta necessanandintegral
part of a businesgneeting,not simplya matter of convenienceToestablishthat the mealis part
of the businesdunction, it shouldbe part of a meetingthat takesplaceoveran extendedperiod
of time with anagendathat requiresa workingmeal.Businesgnealswith University
colleagueghat are frequent andreciprocalare prohibited.

When only University personnelare present,the following details shouldbe includedon the
receipt: University businesspurpose,attendeesandtheir affiliation, agenda,andjustification for
the mealasan



