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Notice of Nondiscrimination: 

Case Western Reserve University prohibits sex- and gender-based discrimination in its 
education programs and activities, as well as retaliation for asserting the right to be free from 
such discrimination, in accordance with federal law, including Title IX of the Education 
Amendments of 1972 (20 U.S.C. § 1681). Sex- and gender-based discrimination includes 
discrimination based on sex, pregnancy, parental status, gender identity or expression, 
transgender identity, and sexual orientation. Sex- or gender-based discrimination also 
includes sexual harassment, sexual assault, sex-based stalking, sexual exploitation, and 
dating violence or domestic violence.  

The Title IX Coordinator in the Office of Equity is responsible for implementing the policy 
prohibiting sex- and gender-based discrimination. 

Anyone impacted by sex- or gender-based discrimination, or who knows of others impacted 
by sex
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Dear CWRU Music Students, 

On behalf of our department, I’d like to welcome you to the 2023/24 academic year. And to those of you
who are new students: welcome to the CWRU community! You often hear that CWRU is a special place,
and it is. Its character, traditions, diversity, and academic and artistic excellence, as well as its beautiful
surroundings in University Circle, make CWRU a truly remarkable place to study, explore, and engage! 

Please check your resources pages for Current Undergraduate Music Majors for our operational plans
and other helpful information, which may be subject to frequent change—keep checking back in and
carefully read all university communications. (https://case.edu/artsci/music/academics/current-students)

Our devoted faculty and staff (https://case.edu/artsci/music/about/people) work together to assist
students to achieve their educational and career goals. You can contact department representatives or
reach music office staff during regular business hours (M-F, 8:30AM-5:00PM). We are here to help.
(https://case.edu/artsci/music/general/contact-us)

We begin this year with some on-campus connecting. For your convenience a calendar of upcoming
events is included below:

● Discover Week: Aug. 20-27 (https://case.edu/firstyear/first-year-students)
● Information Fair: Mon., Aug. 21
● Undergraduate Orientation for New Music Majors: Thu., Aug. 24 at 1 PM, Harkness Classroom
● Ensembles Overview: Thu., Aug. 24 at 3 PM, Harkness Chapel
● Ensemble Auditions: Aug. 28-Sep. 1

(https://case.edu/artsci/music/ensembles-lessons/participation-information)
● Classes Begin: Mon., Aug. 28
● First Recital Class Meeting: Wed., Aug. 30 at 3:20 - 4:10 PM, Harkness Chapel
● Drop/Add Period Ends: Fri., Sep. 8
● Homecoming Weekend: Oct. 12-15 (https://case.edu/events/featured-events/homecoming)

We are excited for your arrival (return) to campus and wish you a productive year ahead!

Sincerely,

David J. Rothenberg, Department Chair
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Resources

About
https://case.edu/artsci/music/about

The Department of Music is an academic department within the College of Arts and Sciences. In the
"About" section, students will find more information about our department, including our mission
statement, partnership with the Cleveland Institute of Music, online directories, facilities (buildings),
policies/operating procedures, rooms/reservations, visitor directions/parking, and how to contact the
music office or department representatives:

● Mission Statement
● Joint Music Program
● Faculty and Staff Directory
● Graduate Student Directory
● Student Office Staff (undergraduate)
● Joint Music Program Faculty Directory
● Facilities (buildings), Policies/Operating Procedures, Rooms/Reservations
● Visit Us (directions and parking)





● Recording Services, Portable Recording Devices, AV Equipment
● Building Access/Hours, Specialized Access, University Keys
● Denison Hall and Ensemble Operations, Percussion Students
● Instrumental Lockers, Borrowing Instruments or Equipment
● General Housekeeping Rules
● Public Safety

Areas of Study and Program Advisors
https://case.edu/artsci/music/academics

The undergraduate programs in the Department of Music are led/directed by the Coordinator of
Undergraduate Studies (CUGS) in Music (BA) and the Coordinator of Undergraduate Studies (CUGS) in Music
Education (BS). The Coordinator of Undergraduate Enrollment serves as faculty advisor to all incoming music
majors through the end of the Drop/Add Period of their first semester in the major. From that point on,
music majors are advised by a permanent advisor drawn from the Department of Music faculty. Each
semester, before or during the registration period, students must meet with their faculty advisor to
discuss degree requirements and progress toward their degree. (You must meet with your music advisor
each semester even if you also meet with an advisor in another major). After the meeting, your advisor
will release your advising hold so that you can register for courses. You should feel free to contact your
advisor at any time to discuss matters of concern. In the event that your advisor is on leave, you will be
assigned a temporary advisor.

If there are questions or concerns, students should speak first with their music faculty advisor, then the
CUGS, then the department chair, and if questions or problems remain unresolved, the CUGS will contact
the Office of Undergraduate Studies (UGS) to resolve them.

Note: Legally, our faculty and staff are unable to discuss students’ academic or personal issues with
anyone outside CWRU. While certain exceptions can be made in emergency situations, we prefer not to
do so under any circumstances. The Family Educational Rights and Privacy Act ("FERPA"), a federal law,
governs the release of personally identifiable information about a student contained in their educational
records. In general, university personnel may not disclose to third parties information about a student,
unless that student has given prior written consent. Third parties include parents, spouses, law
enforcement or other government agencies, prospective employers, and any other individual who is not
a university employee with a legitimate educational interest.

For Undergraduate Studies in Music:
Dr. Nathan Kruse, Associate Chair, Coordinator of Undergraduate Studies in Music (BA), fall 2023
Office: Haydn Hall, 306
Phone: 216.368.0675 | Email: nathan.kruse@case.edu

For Undergraduate Studies in Music Education:
Dr. Ryan Scheber, Coordinator of Undergraduate Studies in Music Education (BS)
Office: Haydn Hall, 302
Phone: 216.368.0624 | Email: ryan.scherber@case.edu
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Music Office Staff

For performances and musical facilities/equipment:
Mr. Nicholas Strawn, Performance and Operations Assistant
Office: Denison Hall, 157 ( 7



Each student is assigned a CWRU Gmail account linked to their Network ID (abc123@case.edu), which is
widely used by the university. Please check your inbox often and reply to all department faculty and office
queries within 24-48 hours. The department will communicate via your CWRU Gmail address only. If you
use another account for email, set up your CWRU account to forward all messages. You are responsible
for all information sent from the department; failure to set up your CWRU account does not excuse you
from this responsibility.

Undergraduate Student Google Groups
https://case.edu/artsci/music/academics/current-students/undergraduate-music-majors
The private Google Group “CWRU Music: Message Board” is designed specifically for official
communications sent from the music office to the entire department.

Photocopies and Office Supplies
A photocopier is available in Haydn Hall, 216. The department encourages scanning materials as much
as possible to save costs on purchasing paper and maintenance. Students can request a general login
code to access the scanning feature of the copier, which sends PDF documents to their CWRU Gmail.
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semester. The winner is recognized at the Honors Assemblies in May.

The Arthur H. Benade Prize
This award recognizes senior double majors or non-majors for excellence in music. A graduating student
may be selected for this award by the Department of Music faculty in the spring semester. The winner is
recognized at the Honors Assemblies in May.

The Kennedy Prize



● Drop/Add Form (https://case.edu/ugstudies/forms)
Due: 2nd Friday of each semester

● Academic Advisement Report (https://case.edu/ugstudies/forms)
Due: to request a correction or course substitution (SIS)

Instrument Storage Lockers Policies and Requests
https://case.edu/artsci/music/about/facilities/policies-and-operating-procedures/instrumental-locker-poli
cies-and-requests
The Department of Music will make instrument storage lockers available to music majors and non-majors
currently enrolled in academic ensembles (MUEN) in Denison Hall. Students may sign up for a locker by
submitting the Locker Request Form.

It is advisable to get a locker at the beginning of the semester because there is limited availability. The
lock and locker are the responsibility of the student. The lock and locker will be returned to the
department inventory at the end of the academic year. If a lock is broken/lost or a locker is damaged, the
student will be billed for repair or replacement. Please be mindful that Denison Hall is a very active space.
Do not leave your locker unattended and be sure to keep your belongings secure at all times.

Instrument Use: Borrowing School-Owned Equipment
https://case.edu/artsci/music/about/facilities/policies
The Department of Music maintains a limited inventory of instruments for student use. Our instruments
and equipment are not available for public use. A policy has been put in place by the Ensembles
Committee to have students complete and sign a loan agreement when borrowing instruments or
equipment for very special circumstances. Any CWRU student enrolled in a class or ensemble that
requires the use of a secondary instrument (e.g., methods class), has no personal instrument, or is
assigned to a specialized instrument (e.g., contrabassoon, double bass, English horn, bass clarinet) is
eligible to sign out a school instrument.

Campus Events: The use of music stands, chairs, or other equipment for campus events requires
approval from the Performance & Operations Assistant. Students should first submit a request form.

Please review “Your Guide to Borrowing an Instrument” for a Statement of Responsibility, Terms, and
Conditions. Submit the School-Owned Instrument or Equipment Request Form to initiate the loan
process. Students will meet with the Performance & Operations Assistant to sign a Loan Agreement.

Piano Accompanists
Students are required to have an accompanist for certain performance responsibilities. Accompanists are
provided to music majors at no charge for the following:

● Recital Class Performance (once per year)
● Jury Exams
● Concerto Competition
● Ronis Recital Prize Audition and Performance
● Studio Classes
● Capstone Senior Recital
● Includes rehearsals in regular lessons with the student and their instructor for all "provided" events
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within reason (subject to availability).
● Students are responsible for coordinating any lessons or individual practice sessions with their

accompanist.

To request an accompanist, follow these procedures:

● Submit the Accompanist Request Form ASAP for the full ac



Applied Lessons. The Manager of Department Operations will release permits for Applied Lessons
(Primary and Secondary) in SIS during registration periods. If you have any questions, please visit the
Department of Music office (Haydn, 103). You should hear from your applied instructor before the
end of the first week of class to schedule your weekly lesson time. If you have tried to contact the
instructor but have not heard back by the second week of classes, please contact the Department of
Music office right away. Students registering for their penultimate semester of lessons must complete
a Department of Music Graduation Check with the Coordinator of Undergraduate Studies before a
registration permit for applied instruction will be issued.

Note: Students must notify the CIM Registrar if they drop/withdraw from a CIM class, and/or the
CWRU Music office if they drop an applied lesson class.

Independent Study Courses. Students who wish to take an Independent Study must develop a
course proposal with a department faculty member. Once the faculty and the student agree on a
topic, learning outcomes and assessment tools, the student should complete both an Independent
Study Outline for the course and an Independent Study Agreement. Both documents should be
submitted to the Music Office (Haydn 103) for the permit to be released prior to drop/add ending.

Transfer Credit and Study Abroad Credit for Music Courses
https://case.edu/ugstudies/academic-policies/transfer-credit-other-colleges/
Students may receive transfer credit for work completed at another accredited college, university, or
technological institute in the United States or from institutions of higher education outside the United
States. Requests for music course transfer credit should be submitted to the Coordinator of
Undergraduate Studies in Music (BA). Students are welcome to email a request for transfer course
evaluation that includes: course title for which transfer credit is being requested, course description,
course syllabus and course credit hours.

Music Theory Transfer Credit
Music Theory classes are taught through the Cleveland Institute of Music (CIM). Non-majors may
be able to receive general elective credit for music theory transfer coursework. Music majors and
minors may only receive credit through proficiency examination. Contact the CWRU Coordinator of
Undergraduate Studies in Music (BA) for more information.

Transfer Credit for Music Major Degree Requirements
Music majors (BA degree) and Music Education majors (BS degree) wishing to receive transfer
credit toward music degree requirements (i.e., music history, ensemble, etc.) should email the
Coordinator of Undergraduate Studies with a request, as detailed above, and prepare a written
petition to the music department faculty for approval. Requests for transfer credit toward music
degree requirements will only be considered during the academic year; please plan accordingly.
Contact the Coordinator of Undergraduate Studies for additional information and for help preparing
a petition to the faculty.

Additional general information about transfer credit policies and procedures can be found through the
Office of Undergraduate Studies website (see link above).
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Undergraduate Student Organizations
Music Undergraduate Student Involvement Committee (M.U.S.I.C.)
This is a service and support organization. Founded in 1999 by Lisa Musca (Class of 2000),
M.U.S.I.C. is open to all undergraduate students interested in music opportunities on campus and
in the Cleveland area. M.U.S.I.C. hosts several events throughout the year, including the late-night
Arts After Dark, Music Faculty Recitals, a Career Day event, and multiple community service
performance opportunities. It also helps to facilitate communication between Department of
Music faculty and students. The president and officers are elected yearly by vote of members.
General body meetings are held every Wednesday following Recital Class. Music majors are
automatically members of M.U.S.I.C.; students are encouraged to actively participate. It is a
highly effective way of networking with other music majors and non-majors interested in music.
Dr. Nathan Kruse serves as faculty advisor for the organization.

Ohio Collegiate Music Education Association (OCMEA)
This organization is the student arm of the Ohio Music Education Association and the National
Association for Music Education. This group sponsors various activities for Music Education majors
and supports members to attend the OMEA conference. Dr. Ryan Scherber serves as the group’s
faculty advisor.

Student Employment
https://case.edu/artsci/music/general/people/student-office-staff
Student employment programs are administered by the CWRU Office of Student Employment. The
Department of Music offers job opportunities to students who have Federal Work Study eligibility. Job
descriptions are available online and the secure job application requires a Network ID.

Performing Soloists/Groups
If you perform as a soloist/group, please register with the Music Office as “Musicians for Hire.”

Send the following information in an email to music@case.edu:
● Name or group name
● Instrumentation (i.e., string quartet, brass quintet, pianist, etc.)
● Contact information
● Rate per performance or hour

Undergraduate Music Requirements

Music Major Status
https://case.edu/ugstudies/forms
All music majors are accepted either to the BA program in Music or the BS program in Music Education
with a designated primary instrument. At the beginning of the first semester or once admitted as a music
major, students must complete a Major Declaration Form.

General Bulletin
https://bulletin.case.edu/collegeofartsandsciences/music/
Detailed program requirements, course distribution, and sample plans of study may be found in the
General Bulletin.

15







of the 1st week
he





Incomplete by communicating directly with the Coordinator of Undergr







Additional Ensembles
All music majors must participate in ensembles beyond the required semesters of primary
ensembles. BA students are required to complete at least two additi�
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Music Theory Sequence
All CWRU music majors will take their music theory courses though the Joint Music Program at CIM. Upon
matriculation each student will take a Music Theory Placement Exam that tests skills in theory
fundamentals, analysis, part writing, dictation, and sight-singing. This exam will determine the course into
which a student is placed. If a student has only rudimentary skills in this area, the student will be placed
in MUTH 101i (Intensive Theory and Aural Skills I). However, if a student has advanced skills in this area it
is possible for the student to be placed in a course further along in the sequence. If this happens, the
student will receive “placement credit” for courses that he/she is not required to take, meaning that
academic credit will not be granted but the course(s) will be counted toward the major.

Music theory courses are sequenced so that they assist with each student’s overall musical development.
As such, registration in many other required music courses, including music history courses and applied
lessons, is tied to successful performance in the music theory sequence. If a student falls behind in the
music theory sequence by more than 2 semesters, the student will be ineligible to register for principal
applied lessons. As per University Policy, students are allowed to repeat a course. However, if a student
fails a course twice, the Department will have to determine if that student should be allowed to continue
in the major.

The CIM conservatory theory sequence required of CWRU music majors consists of four courses: MUTH
101 (or MUTH 101i), MUTH 102, MUTH 201, and MUTH 202. This course of study also includes harmony,
analysis, ear training, sight singing, and keyboard harmony.

Undergraduate Degree Programs

Bachelor of Arts in Music
https://bulletin.case.edu/arts-sciences/music/music-ba/
The Bachelor of Arts (BA) in Music is for students who want to major in music while receiving a
comprehensive, liberal arts education. Many undergraduate students combine musical study with
another area of study through a double major or dual degree. The BA in Music offers excellent
preparation for graduate work in music or for professional studies in other fields.

Double Major, Dual-Degree, and Secondary Major Opportunities. The
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Program Requirements
The minor in music requires 1




