
  

 

 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Department of Music 
!

!
Undergraduate Student Handbook 

(revised August 2019)  
 
 
 
!
!

!
!
!
!
!
!
!
!
!

Department of Music 
Haydn Hall 201 
216-368216





 

3 

Applied Study  17 

Recital Class  18 

Juries   19 

Ensembles  23 

Recitals   24 

Music Theory Sequence 25 

1&?3&&C:2&.6(6.!<&@563&/&*+,! DE!
Bachelor of Arts in Music  27 

The Bachelor of Science Degree in Music Education 28!
45,6.!46*'3!<&@563&/&*+,!! 33 
 
 
   



 

4 

Department of Music 
 

Case Western Reserve University 
10900 Euclid Avenue 

Cleveland, Ohio 44106-7105 
 

Phone 216-368-2400 
Fax 216-368-6557 

http://music.case.edu 
 

 
 
 
 
 
 
 
 

!
August 2018 
 



 

5 

1FGH<"4FI"!J7!4>:K)!GF<:JIIFL!



 

6 

"M&!)'3&!
The Core, a Macintosh computer classroom and audio-visual lab in the basement of Haydn Hall, 
is a collaborative space for all CWRU students, faculty, and staff, as well as the University Circle 
community. http://music.case.edu/facilitiescwru__trashed/the-core/ 
 
-#9&Q1&*6,'*!<&M&#3,#%!7#.6%6+8!
The Wade/Denison Rehearsal Facility, used primarily for ensemble rehearsals, is located at 
Juniper Drive and E. 115th Street (the easiest access to the space is through the entrance to 
Denison Hall on E. 115th). In addition to Wade Rehearsal Hall, Denison Rehearsal Hall, Spartan 
Rehearsal Hall, and Denison Classroom, this facility houses several Wenger practice rooms (one 
of which is a “virtual reality” acoustic room), a percussion studio, and a music library. Denison 
also has storage lockers available to students enrolled in ensembles. See the Director of your 
ensemble or visit the Department of Music office (Haydn 201) to acquire permission for keycard 
access.  
 
Practice facilities are for all students who are enrolled in Department of Music ensembles, and 
music majors will be given first priority. The “virtual reality” practice room is for the exclusive use 
of music majors. Student groups or individuals who want to rehearse must register with the 
Department of Music office (music@case.edu) and apply in advance for permission to practice in 
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The Leonard and Joan Ronis Annual Memorial Recital Prize (cont.) 
• Obtain a copy of the Leonard and Joan Ronis Annual Memorial Recital Application (on the 

Department of Music website). 
• Consult with your applied teacher about appropriate standard repertoire heeding the 

established performance time guidelines. 
• Submit the form by the Friday before Spring Break and then sign up for a Ronis Memorial 

Recital jury. 
• Approximately one month before the competition you will be given a jury time and you will 

submit your final program information. 
!

I'+&W If you are a winner of the competition and would like the Ronis Memorial Recital to 
be a substitute for your Level or Exit Jury you must also submit the Undergraduate Petition 
for Jury Substitution form (on the Department of Music website). 

 
The Concerto Competition 
Some CWRU/University Circle Orchestra concerts feature an undergraduate student soloist 
chosen through this competition, which is open to all CWRU undergraduates who are full time 
students at the Sophomore and Junior (or Seniors who are planning a 5th
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Keep in mind that a maximum of 15 minutes of performance time is allotted to each student 
in the competition recital and the piece should not be more than 25 minutes in length for the 
competition performance. Please make cuts or play only selected sections/movements to stay 
within this time frame. Work this out with your applied teacher and accompanist. 

 
The Charles E. Clemens Prize 
This award is presented to a music major for talent and accomplishment in musical 
performance. An upper-class music student may be selected for this awar
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7#.5%+8!H9S6,'3,!
The Coordinator of Undergraduate Enrollment serves as faculty advisor to all incoming music 
majors through the end of drop-add period of their first semester in the major. From that point on, 
music majors are advised by a permanent advisor drawn from the Department of Music faculty. 
Each semester, before or during the registration period, you must meet with your advisor to 
discuss degree requirements and your progress towards your degree (you must meet with your 
music advisor each semester even if you also meet with an advisor in another major). After the 
meeting your advisor will release your advising hold so that you can register for courses. You 
should feel free to contact your advisor at any time to discuss matters of concern. In the event 
that your advisor is on leave, you will be assigned a temporary advisor. 
!

I'+&W!Legally, our faculty and staff are unable to discuss students’ academic or personal 
issues with anyone outside CWRU. While certain exceptions can be made in emergency 
situations, we prefer not to do so under any circumstances. The Family Educational Rights 
and Privacy Act ("FERPA"), a federal law, governs the release of personally identifiable 
information about a student contained in his/her educational records. In general, university 
personnel may not disclose to third parties information about a student, unless that student 
has given prior written consent. Third parties include: parents, spouses, law enforcement or 
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7'3/,!#*9!H996+6'*#%!K*('3/#+6'*!(cont.) 
 
Jury Form Download from Dept. 

Website 
Day of Jury 

Petition for Jury Substitution Download from Dept. 
Website 

No later than week 8 of 
semester before required jury 

Case Concerto Competition 
Request Form 

Download from Dept. 
Website 

December 7, 2018 
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In order to request an accompanist, follow these procedures: 
!!

1. Fill Out Accompanist Request Form(s)  
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G3#.+6.&!<''/,!(cont.) 
 Practice rooms may not be used as teaching studios, except as approved by the Department 
of Music. If you need to use a room occupied by someone not authorized to use it, please ask the 
Department Assistant to ask the person to leave. Contact Campus Security at 216-368-3333 in 
case an after-hours emergency. 
 

I'+&W Students’ personal belongings, including instruments and laptops, are not covered by 
Case Western Reserve University insurance in case of theft or damage. 
 

!
<&?6,+3#+6'*!#*9!)'53,&!G&3/6,,6'*,!
CIM Classes. Permits for all CIM classes, including Music Theory, Eurhythmics Classes, Audio 
Recording classes taught at CIM, Vocal Rep., etc., are released by the CIM Registrar. Permits for 
these classes must be requested through SIS; please note that once the permit is granted you 
have to log on to SIS again to enroll in the class. 

 
Applied Lessons. After meeting with your music faculty advisor each semester to discuss your 
schedule, you must then meet with the CWRU Department Assistant (Haydn 201), who will 
release permits for Applied Lessons. You should hear from the Applied Lesson instructor before 
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Music Theory Transfer Credit 
Music Theory classes are taught through the Cleveland Institute of Music (CIM). Non-majors may 
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!
45,6.!4#^'3!:+#+5,!
All music majors were accepted either to the BA program in Music or the BS program in Music 
Education. All majors were accepted with a designated primary instrument. In order to maintain 
music major status, students must pass their required juries on their primary instrument as 
outlined below
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Primary Instrument (cont.) 
Students who change primary instruments without taking the proper steps will not be able to 
count lessons taken on the original instrument toward their graduation requirements and may 
be forced to postpone graduation. 
 
Secondary Instrument(s) 
Music majors are permitted to take lessons on secondary instruments. Secondary instrument 
lessons are usually taken for 1 credit hour with a 30-minute lesson per week. Please consult 
with your faculty advisor to decide how these lessons fit into your degree program and what 
format is appropriate. Students who fail to make satisfactory progress in their primary lessons 
will not be allowed to take secondary lessons. Students wishing to take secondary lessons on 
more than one instrument simultaneously need permission from their advisor and from the 
Coordinator of Undergraduate Studies (BA students) or Coordinator of Undergraduate Studies 
in Music Education (BS students).  
!
Changing Applied Instructors 
Every effort is made to match you with a teacher appropriate to your level of development. If, 
however, a situation arises in which a student feels the need to change applied instructors, 
the student must contact the Coordinator of Undergraduate Studies as soon as possible, 
within a given semester. Requests made after the add/drop period for a given term may 
substantially hinder the successful completion of a change in applied instructor. Students must 
present a compelling reason for a change. Once Music Department administrative review of 
the request has been completed, the Coordinator will make every effort, on behalf of the 
student, to accommodate legitimate requests and to work with the CIM Dean’s office to assign 
a new applied instructor.  

 
<&.6+#%!)%#,,!!
Recital Class, which meets every Wednesday from 3:20-4:10 pm in Harkness Chapel, is a 
required component of all primary applied lessons for music majors. 

 
Registration 
All Music Majors enrolled in primary applied lessons have a course component labeled “Recital,” 
which refers to Recital Class. Students do not need to register for this class; it is automatically 
added to your schedule when you register for primary applied lessons. 
 
Attendance Requirement !
Attendance at all meetings of Recital Class is mandatory. Requests for excused absences 
should be submitted to the coordinator of the class (Eric Charnofsky) in advance. Poor 
attendance or tardiness will be recorded and communicated to your applied instructor and taken 
into account in your applied music grade. 

Exceptions to the attendance requirement will be made for students who are student 
teaching or have another class scheduled at Recital Class time. Students with legitimate class 
conflicts, although excused, must still perform in one Recital Class during the academic year. If 
necessary, the Recital Class instructor will assist the student with requesting an excuse from 
one class to facilitate a Recital Class performance. Student teachers will not be required to 
perform the semester they student teach and should arrange to perform the semester they are 
on campus full-time. In order to be excused from the Recital Class attendance requirement, a 
student with a conflict must complete a Recital Class Exemption form (available on the 
Department website) and turn it in to 
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<&.6+#%!)%#,,!!
 
Performance Requirement !
1. 



 



 

21 

Jury Performance Guidelines 
1. Juries are to be no more than 15 minutes in duration. Students should be prepared to 

perform about 10-15 minutes of their most polished repertoire demonstrating both technical 
and musical progress. Any piece chosen for a jury that has a piano accompaniment must 
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Jury Outcomes and Grading 
 

1. Once the jury is completed, the student will receive the original Jury Sheets, the advisor 
and applied teacher will receive a copy, and a copy will be placed in your folder in the 
Department Office folder within 48 hours of the jury. 

2. The jury grade is a final component of the overall grade for your applied study. If you 
receive an Overall Performance Rating of 5 or better (out of 10) you will have passed your 
jury. If you receive an Overall Performance Rating below 5 you will be required to take a 
Remedial Jury the next semester and your final letter grade for the semester of applied 
study will reflect a failed jury. 

3. 
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Primary Ensembles 
1. All music majors are required to register for a specific number of semesters of Primary 

Ensembles as per your degree requirements. BA students may elect to take their 
ensembles for 0.0, 0.5, or 1 credit hours, but BS students in Music Education must 
register for their primary and secondary ensembles for 1 credit hour. Any additional 
ensembles can be taken for 0 hours after BS in Music Education students have satisfied 
their 9 credit-hour requirement. Exceptions to this policy will only be considered by 
petition to the Department of Music faculty.  

2. Primary Ensemble assignments are determined by the student’s performance medium 
and all require a yearly audition. Auditions are usually held on the first day of classes or 
during the first rehearsal each fall. At the conclusion of this yearly audition, students will 
be assigned to a specific ensemble(s) that works in conjunction with their curricular 
focus, schedule, and performance level. Because Symphonic Winds and the Case 
University Circle Symphony Orchestra are offered simultaneously, wind and percussion 
instrumentalists can be assigned to perform with both groups in rotation. The rotation 
can be by concert cycle or by semester and will be posted so there is no confusion. In 
either case, the student must officially register for all groups assigned. Given this 
system, it is also possible that students could have different ensemble assignments each 
semester.  

3. Students are limited to no more than two Primary Ensembles per semester. A 
Symphonic Winds and Orchestra rotation only counts as ONE ensemble since they 
rehearse simultaneously. Exceptions to this policy may be considered by petition to the 
Department of Music faculty. Most students will perform in the ensemble that is most 
directly connected to their performance medium: 

 
:+36*?,W Kathleen Horvath (kah24@case.edu)!
• Case/University Circle Orchestra (MUEN 385) 
 

-6*9,!#*9!G&3.5,,6'*W Ryan Scherber (ryan.scherber@case.edu) 
• Symphonic Winds (MUEN 383)  
 

`'6.&W Michael Peters (mpeters@case.edu) 
• Case Concert Choir (MUEN 382) 
 

G6#*6,+,W Eric Charnofsky (exc15@case.edu) 
• Keyboard Ensemble (MUEN 389) 
 

\56+#36,+,W Donald Better (dxb50@case.edu) 
• Guitar Ensemble through CIM (a section of MUEN 355) 
 

O6,+'36.#%!G&3('3/#*.&!G3#.+6.&: Julie Andrijeski (
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<&.6+#%,!(cont.) 
 
 Student recital dates will be available from the third to the thirteenth week of each semester. 
In general, there will be no recitals during the final week of classes, reading days or final exams. 
Students are not permitted to perform a recital in place of the Level or Exit Jury. Students must 
pass the appropriate jury (progress, level, exit) prior to performing a recital. 
 Students interested in performing a recital in Harkness Chapel should complete the online 
Harkness Chapel Reservation Request Form (http://music.case.edu/facilities/florence-harkness-
memorial-chapel/harkness-chapel-reservation-request/) at least four weeks in advance of the 
proposed recital date. Please note that the Department will contact your applied teacher and 
faculty advisor for approval before confirming your recital date. (I'+&W Students holding an event 
at an off-site venue should complete the Off-Site Events Listing Request Form at 
http://music.case.edu/off-site-event-listing/. This will allow the department to list your event on the 
music webpage.) 
 
 
45,6.!"M&'38!:&@5&*.&!
 All CWRU music majors will take their Music Theory courses though the Joint Music Program 
at CIM. Upon matriculation each student will take a Music Theory Placement Exam that tests 
skills in theory fundamentals, analysis, part writing, dictation and sight-singing. This exam will 
determine the
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!
All music majors pursue either the Bachelor of Arts in Music or the Bachelor of Science in Music 
Education. The requirements for each degree program are listed in the music portion of the 
General Bulletin at http://bulletin.case.edu/collegeofartsandsciences/music/#undergraduatetext. 
They are also listed on the detailed advising forms for each degree on the Department of Music 
website at http://music.case.edu/advising-forms-for-music-degree-programs/. Students should 



 

27 

SAGES Capstone for BA Students in Music (cont.) 
 

During reading week of the spring semester, a public Capstone presentation session is 
scheduled for MUAR 390 students and MUHI 395A-B students whose projects involve an oral 
presentation. 
 

Students in the music major (BA or secondary major) who complete an ambitious and 
outstanding Music Capstone project (MUHI 395A-B) may be eligible for Departmental Honors. 
See the BA Music advising sheets for additional details.
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Teacher Education Staff and Faculty 
!

Dr. Denise K. Davis, Director of Teacher Education 
 (216) 368-1505 
 denise.davis@case.edu  
 
Ms. Kathryn Shafer, Department Administrator of Teacher Education 
 (216) 368-0792 
 kathryn.shafer@case.edu  
 
Teacher Education Mission 
 
The mission of the Case Western Reserve University educator preparation unit is to prepare 
Proactive Scholar Practitioners who demonstrate skill in instructional planning, delivery, and 
assessment, and who demonstrate dispositions consistent with the principles of commitment, 
collaboration, and creativity. 
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What? 
• Cumulative GPA of 2.7 or better 
• Discipline GPA of 2.7 or better 
• Education GPA of 3.0 or better 
• Minimum grade of “B” in MUED 396 A 

and B 
• Completion of degree requirements 
• Minimum average score of 3.0 on the 

ePortfolio 
• Minimum average score of 3.0 on 

Candidate Disposition Assessment 
Inventory* 

• Completion of CWRU Student 
Teaching Assessments by 
Cooperating Teacher and University 
Supervisor scoring an average of 3.0 
or better on each 

• Achieve passing scores on Ohio 
licensure exams 

• Completion of CWRU Teacher 
Licensure Exit Interview and Survey 

Program 
Outcomes 
Assessed!

 
1, 2, 3, 4, 
5, 6, 7, 8, 

9, 10 

When?!
At the 

completion of 
all degree and 

program 
requirements 

including 
achievement 
of passing 
scores on 

State 
licensure 
exams 

Result 
• Recommendation for Ohio 

teaching license, or 
• Remedial plan which when 

successfully completed will 
result in recommendation for 
Ohio teaching license, or 

• Non-recommendation for Ohio 
teaching license. 

 
* NOTE: The Disposition Assessment Inventory is a process completed by both students and 
faculty to promote greater understanding of student perception and progress throughout the 
degree retention process. Additional information is available in the Teacher Education 
Handbook. 
 
Additional Information, Policies and Procedures  
!
In addition to the requirements specified in this document, Music Education students are 
responsible for all Teacher Licensure requirements as articulated in the Teacher 
Education Handbook, available from the Office of Teacher Education website:  
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